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February 2002

Dear Colleague,

The Violence Against Women Office (VAWO) is pleased to announce the availability of
funding for Grants to Reduce Violent Crimes Against Women on Campus. Thisfundingis
intended to provide ingtitutions of higher education with the resources they need to successfully
address domestic violence, sexual assault, dating violence, and stalking in campus communities.
Eligible grantees for this program are institutions of higher education as defined under the Higher
Education Amendments of 1998. A consortium of higher education institutions also may apply
for these grants provided that each individual consortium member is also eligible to apply.

The Office of Justice Programs (OJP) requires that all applications be submitted through
the OJP Grants Management System (GM S). Access through the Internet to this online
application system will streamline the processing of your request for funding. Additionaly, to
expedite the peer review of applications, VAWO asks applicants to submit an original and 4
copies of their application via overnight delivery to:

The Violence Against Women Office
Attn: Kristen Roe
c/o The Office of Justice Programs
U.S. Department of Justice
810 7™ Street, NW
Washington, DC 20001

Please use VAWO' s main phone number for al overnight delivery paperwork:
(202)307-6026. The submission of hard copies will greatly assst VAWO with the peer review
process and help to decrease the amount of time between the application due date and the
announcement of award recipients.

Please use the following application guidelines to assist you in preparing your application
for this new grant program. Applications must be submitted to OJP electronically through GMS
no later than 9:30pm (EST) April 30, 2002 and hard copies must also be postmarked no later than

April 30, 2002. However, in order to alow adequate time to register on the online system,
applicants must register at least two weeks prior to the application deadline . VAWO will begin
accepting gpplicationsimmediately.



To learn how to begin your online application process, please seethe Quick-Sart Guide
to Using GMSin Appendix | of the attached package. A toll-free telephone number has been
established for you to receive technical assistance as you work through the online application
process, 1-888-549-9901.

If you have any programmatic questions regarding Grants to Reduce Violent Crimes
Against Women on Campus, you may contact Eileen Kelley at (202) 514-6121. We look forward
to receiving your application.

Diane M. Stuart
Director
Violence Against Women Office



FY 2002 Grantsto Reduce Violent Crimes Against Women on Campus Program
Application Checklist

A completed application will include items submitted  on the Internet through OJP s Grants Management
System (GMS) and the origina and 4 hard copies mailed to the Violence Against Women Office. Please

use this checklist to ensure that your application iscomplete.  Please note that final applications are due
onlinethrough GM S by April 30, 2002 and the original and 4 hard copies must be sent to VAWO via
overnight delivery with a postmark that isno later than April 30, 2002.

Step One: Download Application Kit and Read Completely.

Step Two: Prepare and Fax Non-Binding L etter of I ntent

O All applicants are encouraged to submit a non-binding letter of intent (See Appendix G of this
application kit), by April 9, 2002. You may email or fax the letter of intent. Please direct emails
to kelleye@ojp.usdoj.gov and faxesto Eileen Kdlley at (202) 354-4121. “Letter of Intent” should
appear in the subject line of your email. Please do not submit both an email version and afax
verson; only oneis necessary. We will use these letters to forecast the number of peer review
panels needed to review competitive applications, and double submissions will hamper an accurate
count.

Step Three: Register online with the OJP Grants M anagement System

O Please see the Quick-Start Guide to Using GM S in Appendix | of this application kit for directions
onusing GMS.

O Applicants who have never registered with GMS must  regigter online at least two weeks prior to
the application deadline of April 30, 2002. It may take up to one week for you to receive
confirmation that you are dligible to apply.

O Applicants who have previoudy registered with GMS and have a GMS password should  log on to
GMSby April 16 to determine that the password is still valid. 1 your password has expired
follow the on-screen ingructions or call the GM S helpdesk at 1-888-549-9901. Y ou will not need
to re-register.

Step Four: Submit Online Through GM'S
See Quick-Start Guide, Appendix |

O Application for Federal Assistance (SF-424)
Note: The SF-424 form isincluded in this application for reference only, asit will be completed
online through GMS.
O Certifications/Assurances
Note: Applicants will "sign off" on these assurances and certifications ectronicaly through GMS.
O Project Narrative and Abstract
Note: Applicants will submit the Project Narrative and Abstract online as attachments.
O Budget Narrative and Budget Detail Worksheet
Note: Applicants will submit the budget and budget narrative online as attachments. When




preparing your budget, please use the Budget Detail Worksheet as a guide and include dl the
required information and budget categories, as needed, in your online document.

O Other Program Attachments
Note: If you have scanned the sgned Memorandum of Understanding, Internal Memorandum of
Agreement, Certification of Compliance with the Eligibility Requirements of the Grants to Reduce
Violent Crimes Againg Women on Campus Program, Certification of Intent to Comply with the
Minimum Reguirements of the Grants to Reduce Violent Crimes Againgt Women on Campus
Program, and Letter of Nonsupplanting and thus have them available electronically, attach them
online as* Other Program Attachments’. If these documents are not available electronically, you
should upload a blank document at this point (a document must be attached here to submit your
application).

Step Five: Fax the following required documents:

These documents are not included in GM S and but are a necessary part of your application. If these
documents are available electronically as scanned documents, please submit them on GMS as “ Other
Program Attachments.” (See Step Three, above) If the documents are not available eectronicaly, they
must be faxed to (202)354-4147. Faxing these documents allows OJP to attach them to your other
electronic submissions.

Important: Please include the title of the VAWO program on each page (“ Grants to Reduce Violent Crimes
Againgt Women on Campus’); the applicant name, and the GM S application number (for example, “2002-
X1111-AL-WA”) on each page of each document.

Memorandum of Understanding

Interna Memorandum of Agreement

L etter of Nonsupplanting

Certification of Compliance with the Eligibility Requirements of the Grants to Reduce Violent
Crimes Againg Women on Campus Program

Certification of Intent to Comply with Minimum Requirements of the Grants to Reduce Violent
Crimes Againg Women on Campus Program

Ooooad

O

Step Six: Submit Via Overnight Mail an Original and 4 copies of the following documents:

The application contents listed below must be sent via overnight delivery witha  postmark date no later
than April 30, 2002. Important: Please include the title of the VAWO program (the Grants to Reduce
Violent Crimes Againgt Women on Campus Program), the applicant’ s name, and the applicant' sGMS
application number on each page of each document.

Project Narrative and Abstract

Budget Detail Worksheet

Budget Narrative

Memorandum of Understanding

Interna Memorandum of Agreement

Certification of Compliance with the Eligibility Requirements of Grants to Reduce Violent Crimes
Againgt Women on Campus Program

Certification of Intent to Comply with the Minimum Requirements of Grants to Reduce Violent
Crimes Againg Women on Campus Program

O 00000
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| Background I

Since the Violence Against Women Act (VAWA) was enacted as Title IV of the Violent
Crime Control and Law Enforcement Act of 1994, groundbreaking work has taken placein
communities as victim advocates, police officers, prosecutors, and judges forge relationships with
each other to address violence against women. VAWA has fundamentally changed the way that
criminal justice agencies within local communities address victim safety and offender
accountability. The Grants to Reduce Violent Crimes Against Women on Campus Program, as
reauthorized in the Violence Against Women Act of 2000 (VAWA 2000), provides an
opportunity for institutions of higher education to bring this critical work to campus communities.

Violence against women -- including stalking, domestic violence, dating violence, and
sexua assault -- is a serious problem on campuses, asit is across the nation. On campuses,
however, unique issues arise. For instance, a victim of intimate partner violence or sexual assault
may continue to livein danger if the perpetrator resides in the same dormitory or attends the same
classes. On smaller campuses, a victim may wish to remain anonymous but may find thisto be
virtually impossible in such an insular environment. In other cases, avictim may be harassed by
classmates or by a perpetrator’ s friends who claim that the victim “asked for it” or “provoked” the
crime.

Many campuses are beginning to address violent crimes against women by developing
campus-based responses that include campus victim services, campus law enforcement, health
services, housing officials, administrators, student organizations, and disciplinary boards. To be
effective, these responses must be linked to loca crimina justice agencies and service providers,
including local law enforcement agencies, prosecutors offices, courts, and nonprofit,
nongovernmental victim advocacy and victim services agencies. This coordinated community
response is intended to enhance victim safety and hold offenders accountable.

Campuses have traditionaly provided a specia environment in which young people can
explore ideas and learn about the world. One of the most important lessons an institution of
higher education can communicate to students is that violence against women iscrimina and ~ will
not be tolerated. The Violence Against Women Office (VAWO) challenges all college and
university communities to think creatively about how to address violence against women on
campuses so that institutions of higher education can create safe and supportive learning
environments for al students.

Violence against women on college and university campuses is a serious, widespread
problem.* More than half of al stalking victims are between 18-29 years old 2 and the highest rate

! Researchers have found that institutions of higher education with 10,000 women
students can anticipate that more than 350 rapes or attempted rapes will occur per academic year.
The rate of completed and attempted rapes over the average college career of 5 years climbs to
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of intimate-partner violence is among women ages 16-24. * Results of severa studies show that
among college students the average rate of nonsexual dating violence is 32 percent. * Further,
sexud assault is the second most common violent crime committed on college campuses,
according to a 1995 study. ®> This study also revealed that:

. Most perpetrators of sexua assault against college and university women students are
students known to the victims.

. Haf of the off-campus sexual assaults occur in the victims' residence and an additional
one-third occur in off-campus student housing, such as fraternities.

. Most of the victims of sexual assaults are full-time students. Approximately one-third of
them are first-year students between 17-19 years old.

. Almost 81 percent of on-campus and 84 percent of off-campus sexua assaults are not

reported to police.

Consistent with the findings of this survey, numerous other studies also have reveaed that
sexual assaults, as well as other forms of violence against women, are seriously underreported
generaly and on campuses, indicating that the problem is even more acute than the available data
suggest. Victims on campus cite a number of reasons for not reporting the violence, including
consdering the matter to be private, being unaware or uncertain that the
violent behavior wasin fact criminal, being embarrassed, fearing reprisals, and in some
instances, relenting to peer pressure, especialy when the perpetrator is a prominent member of the
campus community, such as an athlete.

Higtorically, ingtitutions of higher education have handled sexual assault, stalking, dating

one-fifth to one-quarter of the female student population. Fisher, Bonnie; Cullen, F.; and Turner,
M.*The Sexua Victimization of College Women.” U.S. Department of Justice, Office of Justice
Programs. Dec. 2000. NIJ Grant No. 95-WT-NX-0001 and BJS Grant No. 97-MU-MU-0011.

2 “Stalking and Domestic Violence: The Third Annua Report to Congress under the
Violence Against Women Act.” U.S. Department of Justice, Office of Justice Programs. July
1998, p. 10.

3 “Intimate Partner Violence and Age of Victim, 1993-1999": Bureau of Justice Statistics
Special Report. U.S. Department of Justice, Office of Justice Programs. October, 2001.

* 7Fact Sheet on Dating Violence.” U.S. Department of Health and Human Services,
Centers for Disease Control and Prevention, National Center for Injury Prevention and Control.
January 1998, p. 1.

® Fisher, Bonnie; John J. Sloan, 111; and Francis T. Cullen. ?Final Report: Understanding
Crime Victimization Among College Students: Implications for Crime Prevention.” U.S.
Department of Justice, Office of Justice Programs. NIJ Grant No. 93-1J-CX-0049, 1995, p. 65.
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violence and domestic violence through closed administrative procedures or mediation rather than
by assisting victims in initiating criminal proceedings through local law enforcement agencies.
This approach, however, sends a message to victims, perpetrators, and the entire campus
community that violence against women is not criminal behavior. A response limited to
administrative measures trivializes the seriousness of these crimes and perpetuates the acceptance
and continuation of violence against women.

Violence against women, including sexua assault, domestic violence, dating violence, and
stalking, can be attributed to beliefs and attitudes that perpetrators have the right to exercise
power and control over women. Perpetrators of violence against women often do not face
criminal or social sanctions for their violent actions. Historically, social norms have permitted
such behavior to flourish by supporting and reinforcing such violence. Grants to Reduce Violent
Crimes Against Women on Campus provide campuses with tools and resources to respond more
effectively to these crimes.

Rather than acknowledging the role of social norms, one of the most frequent explanations
offered for violence against women on campus is substance abuse by men and women, particularly
alcohol abuse, which is disproportionately high among college students. A survey of 89,874
students at 171 institutions of higher education revealed that alcohol wasinvolved in 74 percent
of the sexual assaults.® However, although substance abuse may be an important, and all too
frequent, exacerbating factor that contributes to violence against women on campuses, it does not
cause these crimes and is never an excuse for sexua assault or any other act of violence.

Perpetrators of domestic violence, dating violence, stalking, or sexual assault who are
substance abusers have two distinct problems -- abusing alcohol or drugs and committing violence
againgt women -- requiring two separate solutions. Addressing substance abuse will solve only
the substance abuse problem. Violence against women will continue to exist because of beliefs
and attitudes that result in the abuse of women, whether or not substance abuse is involved.
Therefore, proposals that focus primarily on acohol and substance abuse will not be supported
under this grant program.

Alcohol and drugs, however, do play arolein crimes of violence against women when
perpetrators use these substances to subdue their victims prior to the sexual assault. Drugs, such
as Rohypnol and GHB, can be easily consumed by unsuspecting victims. Within 15 to 30 minutes
of ingestion, the drugs may produce effects ranging from drowsiness, impaired memory or
judgment, loss of motor skills, and dizziness to loss of consciousness. Victims often do not
remember the attack itself but wake up knowing that something iswrong. For these reasons, an
assault may not be reported to the police for severa days, if at al, and victims may have difficulty
testifying in court about the assaullt.

® Predey, CA.; PW. Meilman; JR. Cashin; and J.S. Leichliter; ?Alcohol and Drugs on
American College Campuses. Issues of Violence, A Report to College Presidents.”  Core Ingtitute
Monograph. Southern Illinois University, Carbondale, IL. p. 4.
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Most institutions have policies regarding underage drinking, substance abuse, and other
persona conduct. Often these alcohol-related policies can inhibit  victims of domestic violence,
sexual assault, or stalking from reporting these crimes to authorities for fear of being held in
violation of campus drinking prohibitions. Higher education institutions, therefore, are
encouraged to adopt and publicize policies that students who report violence or assaults in which
alcohol, drugs, or other prohibited activities are involved will not be penalized.

Unlike their counterpartsin the larger community, women students victimized by other
students often face additional challengesin a“closed” campus environment. For instance, stalking
victims may find it difficult to escape their tormentors because the stalker may have a seemingly
“legitimate” reason for remaining in contact with or in proximity to the victim (e.g., attending
class or studying in the library). Similarly, the fear and anguish suffered by rape victims may
continue if they attend the same classes or live in the same dormitory as their rapists. Even
changing class schedules or living arrangements may not eliminate the threat of encountering the
perpetrator on campus.

The campus community can create large-scale socia change by adopting policies and
protocols that treat violence against women crimes as serious offenses and by developing victim
services and programs that make victim safety, offender accountability, and prevention of such
crimes a high priority. Ingtitutions of higher education are in a unique position to educate young
men and women about violence against women and to help shape values, attitudes, and behavior
that students will carry with them into their adulthood. Through their policies, protocols, and
actions, colleges and universities can demonstrate to every student that violence against women in
any form will not be tolerated and that sexual assault, stalking, domestic violence, and dating
violence are crimes with serious legal consequences.

| Applicant Eligibility and Selection I

Eligible Grantees

Eligible grantees for this program are institutions of higher education as defined under the Higher
Education Amendments of 1998. A consortium of higher education institutions also may apply
for these grants provided that each individual consortium member is also eligible to apply.

In Fiscal Year 2002, VAWO will accept applications for Grantsto Reduce Violent Crime Against
Women on Campus from both new applicants and current grantees of awards issued in FY 2000.
Grantees issued awards in FY 2001 are not digible to apply, with the exception that campuses
which received planning grantsin FY 2001 are eligible (Please contact Eileen Kelley at 202/514-
6121 to determine if your campus falsin this category).

Review Process




OJP s Violence Against Women Office will convene panels of experts to review applications,
using the criteria set forth below. Applications that show the greatest promise of addressing
violence against women on campuses will aso be reviewed by OJP s Violence Against Women
Office staff. Based on the panel recommendations and staff analysis of the applications, the
Assistant Attorney General of the OJP will make fina funding decisions.

Selection Criteria

All applications will be rated on the basis of the criteria set forth below:

a

The proposal demonstrates collaboration among the various offices and programs of an
institution of higher education, such as campus victim services providers, campus security,
faculty, staff, administrators, offices of the dean of students, women’s centers, the athletic
department, student groups, campus housing, fraternity and sorority life coordinators,
health care professionals, and campus clergy, as well as with nonprofit, nongovernmental
community-based victim service providers, local law enforcement and prosecution
agencies and other crimina justice agencies. Priority will be given to applications that
demonstrate a commitment to developing strong collaborative models for developing
services that are victim-centered; policies, protocols, and pendties that hold offenders
accountable; and programs that educate the entire campus community about how to
prevent and end violence against women through systemic change.

The proposal addresses an issue that is consistent with the statutory purposes of the
Campus Program.

The proposal addresses one or more of the Priority Areas outlined in this solicitation.
The proposa clearly details the need for the project.
The soundness and innovativeness of the proposed project activities are clearly described.

The soundness of the planning and implementation strategy, organizational and staff
capability, and generd time frame are evident.

The budget is reasonable and relates directly to proposed project activities.

The applicant iswilling to share the results of the project with other institutions of higher
education that may be interested in initiating a sSimilar approach.

Victim services programs involved in the project meet the criterialisted in the



“Coordination with Nonprofit, Nongovernmental Victim Advocacy Programs’ of the
Program Requirements section of this solicitation.

In addition to the criteria set forth above, current grantees applying for continuation or
supplemental funding must also meet the following criteria:

O The grantee has complied with all special conditions of an existing OJP grant award.

O The grantee has completed the project goals and objectives according to the approved
timeline.

O The grantee has demonstrated maximum utilization of available resources and a
willingness and ability to continue the project after Grants to Reduce Violent Crimes
Against Women on Campus Program Funds are no longer available.

O The grantee has made timely progress in development or completion of the project
products.

O The grantee has complied with the OMB audit requirement.

O The grantee has adhered to programmatic and financial reporting requirements.

| Availability of Funds I

In Fiscal Year 2002, Congress appropriated $10 million for Grantsto Reduce Violent Crimes
Against Women on Campus.

Award Period
The award period for these grantsisup to 2 years.

Award Amount

Levels of funding requested should reflect activities described in the narrative and present a
redistic budget that accurately represents project costs. Applicants should consider and describe
the number of students, faculty, and staff in the campus community to be served. In fiscal year
2002, award amounts will vary based on the scope of activities proposed, the number of students
served, and the number of colleges and universities participating in proposed state and local
consortium projects. Dueto limited funding, it is unlikely that OJP will make awards in excess of
$200,000 for new projects, or $400,000 for new consortia projects. OJP has the right to make
grants for greater or lesser amounts than requested and to negotiate the scope of work with



applicants prior to award of a grant.

Applicants are strongly discouraged from requesting support for the following: consultant ratesin
excess of $450 per day, capital improvementsin lieu of a coordinated community response, sdlf-
defense classes for women as a primary prevention strategy, vehicles, refreshmentsfor events,
graduate student tuition remission, funds to attend national training conferences and events, or
personal safety devices.

Future Funding

The Grants to Reduce Violent Crimes Against Women on Campus Program is a discretionary
grant program. Thereis no guarantee of continuation funding. While OJP will make every effort
to provide continuation funding to successful projects, grant recipients should plan for
institutionalization of project activitiesin the absence of continued federal support
Applicants are strongly encouraged to demonstrate in their proposals how the project will be
continued after grant funding expires.

| Scope of the Program I

The scope of the program is outlined by the program purposes and the priority areas set forth
below.

A. Program Purposes
Grant funds may be used for the following statutory purposes:

. To provide personnd, training, technical assistance, data collection, and other equipment
with respect to the apprehension, investigation, and adjudication of persons committing
violent crimes against women on campus.

. To train campus administrators, security personnel, and personnel serving on campus
disciplinary or judicial boards to more effectively identify and respond to violent crimes
against women on campus, including the crimes of sexual assault, stalking, domestic
violence, and dating violence.

. To implement and operate education programs for the prevention of violent crimes against
women.
. To develop, enlarge, or strengthen support services programs, including medical or

psychologica counsdling, for victims of sexua offense crimes.



To create, disseminate, or otherwise provide assistance and information about victims
options on and off campus to bring disciplinary or other legal action, including assistance
to victims in immigration matters.

To develop and implement more effective campus policies, protocols, orders, and services
specifically devoted to prevent, identify, and respond to violent crimes against women on
campus, including the crimes of sexual assault, stalking, domestic violence, and dating
violence.

To develop, ingtall, or expand data collection and communication systems, including
computerized systems, linking campus security to local law enforcement for the purpose
of identifying and tracking arrests, protection orders, violations of protection orders,
prosecutions, and convictions with respect to violent crimes against women on campus,
including the crimes of sexua assault, stalking, domestic violence, and dating violence.

To develop, enlarge, or strengthen victim services programs for the campus and to
improve delivery of victim services on campus.

To provide capital improvements (including improved lighting and communications
facilities, but not including the construction of buildings) on campuses to address violent
crimes against women, including the crimes of sexual assault, stalking, domestic violence,
and dating violence.

To support improved coordination among campus administrators, campus security
personnel, and local law enforcement to reduce violent crimes against women on campus,

These strategies should be part of an overall coordinated campus and community response to
violence against women on campuses. For example, if an application proposes to make capital
improvements, such asinstalling improved lighting, this must be an element of alarger effort to
address the problem comprehensively. Applications must demonstrate how victim services are
being or will be provided. Additionally, education efforts that raise awareness about violence
against women on campus must direct victims to appropriate services.

B.

Minimum Requirements

Institutions of higher education must propose at a minimum to do the following:

#

Create a coordinated community response to violence against women on campus. The
multidisciplinary response should involve the entire campus as well as the larger
community in which the campusis located.

For example, the following campus-based entities should be involved:
v students, especidly victims
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campus based victim services providers and violence prevention programs
campus law enforcement or department of public safety

faculty and staff

adminigtrators, including the institution’s president and student affairs
administrator

women’s center

student groups, including those representing diverse or underserved student
populations

the athletic department

sororities and fraternities

student health care providers and campus health centers and hospitals
campus counseling centers

campus clergy

campus housing authorities and student residence hall assistants

library administrators

Women's Studies and other academic departments

campus disciplinary boards and judicia boards

representatives from student government

Coordinated campus and community response teams should meet on aregular basisto
review protocols, policies and procedures of member organizations and to provide cross-
training on the missions and roles of individua agencies. In addition, coordinated
response teams should develop formal policies and protocols for responding to violent
crimes against women when they occur.

Campuses applying for support also must develop partnerships with at least one local
nonprofit, nongovernmental victim advocacy organization and one or more of the
following crimina justice or civil legal agencies: law enforcement, prosecution, civil legal
assistance providers, systems-based victim advocacy units, or judiciary and court
personnel. Collaborative efforts with community partners should include the following:
developing violence against women prevention programs for students; conducting training
programs for staff, campus police, campus disciplinary boards, and faculty; revising
administrative protocols for handling domestic violence, dating violence, sexua assaullt,
and stalking crimes on campus, developing protocols for reporting with victim consent
crimes of violence against women to local law enforcement; sharing information relevant
to investigating and preparing cases, enhancing victim safety, for example, by increasing
police patrols of avictim’'s neighborhood or area of campus; respecting victim privacy and
confidentiality concerns; ensuring that participation in acrimina case does not affect a
victim’s academic status; enforcing protection orders; and monitoring perpetrators.
Applicants must submit a memorandum of understanding documenting this collaboration.
(See section on application contents).

Establish a mandatory prevention and education program about violence against women



for al incoming students, working in collaboration with campus and community-based
victim advocacy organizations. The program should include information about domestic
violence, dating violence, sexual assault, and stalking crimes, including the following: how
to file internal administrative complaints and loca crimina charges; common myths about
the causes of violence against women; the availability of resources for victims; and how to
encourage peer support for victims and sanctions for offenders. To encourage reporting
of violence against women crimes, campuses should consider establishing policies and
advising students that victims who come forward to report that they have been victimized
will not be penalized if they violated the ingtitution’ s a cohol, substance abuse, or other
policies during the violent incident.

Train campus police to respond effectively in sexua assault, domestic violence, dating
violence, and stalking cases. Training programs should be developed in collaboration with
campus or community-based victim advocacy programs and should include information
about relevant state and federal laws and arrest protocols; evidence collection procedures,
especidly in suspected drug-facilitated rape cases; the available campus and community-
based resources for victims; the dynamics of violence against women; how to conduct
safety planning with victims; reporting crimes to local law enforcement and prosecution
with victim consent; respecting victim privacy and confidentiality concerns; enforcing
orders of protection; and making primary aggressor determinations.

Establish or strengthen programs to train members of campus disciplinary boards to
respond effectively to charges of violence against women. All members of campus
disciplinary boards, including faculty, staff, students, and administrators should receive
specific training about violence against women. Knowledge about the causes and effects
of violence against women could be integrated into application criteriafor positions on
campus disciplinary boards. Additionaly, training for disciplinary board members should
include the following: areview of the student code of conduct, as well aslegal definitions
of domestic violence, dating violence, sexual assault, and stalking; information refuting
myths about violence against women; training on the issue of consent in sexua assault
cases, information about judging credibility, including the fact that a victim’s use of
alcohol does not indicate that avictim is lying about or responsible for a crime;
information about drug-facilitated sexual assault cases; and information about appropriate
sanctions, such as expulsion for students who have perpetrated domestic violence, dating
violence, sexua assault, or stalking.

Campus disciplinary boards should generate written findingsin al cases, including appeals.
Administrative procedures should protect victim safety and confidentiality and hold
offenders accountable, for example, by adopting standards that preclude a victim’'s sexual
history from being introduced as evidence and by allowing victim impact statements to be
heard prior to the imposition of sanctions. Campuses that hold administrative hearings
only after local criminal justice proceedings have been completed should consider the
impact of this delay on victim safety and recovery.
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Applicants must submit aletter stating that these minimum requirements will be met, should
funding be provided through a grant award. Applicants must aso comply with statutory
certification requirements. These letters of certification must be signed by the authorizing officia
of the ingtitution of higher education.

C. Priority Areas

In fiscal year 2002, the Violence Against Women Office will give priority consideration to
applications addressing at |least one of the following priority areas. All applications, whether they
address priority areas or not, must satisfy the minimum requirements set forth in SectionB. The
following list does not imply any ordering of priorities among categories

# Establish or strengthen comprehensive campus-based advocacy programs offering
services to victims of violent crimes against women on campus.

Survivors of sexua assault, domestic violence, dating violence, and stalking may have a
range of physica and emotiona needs as aresult of being victimized. Comprehensive
advocacy programs should assist victims with finding safety and healing, including
restoring their sense of empowerment and autonomy. Victim advocates should be
available to provide survivors with full information about their criminal justice, campus
judicial system, and victim services options. Advocates should provide information about
both internal administrative proceedings and the local crimina justice system to enable
victims to make informed decisions. While victims should be given full information, they
should not be pressured to pursue crimina casesif they choose not to do so.

Services might include counseling victims, accompanying victims to hospitals, medical
appointments, police stations, prosecutors  offices, court hearings, or social services
appointments; providing legal advocacy, including in immigration matters; intervening
with professors, resident assistants, employers, creditors, landlords, and campus
administrators; helping victims relocate or transfer to other universities or to shelters or
safe housing; obtaining new locks, unlisted phone numbers or e-mail addresses, or other
security devices; explaining internal administrative protocols and local criminal justice
procedures; assisting with victim impact statements, court forms, or compensation clams;
obtaining information about offender release or probation; and providing referrals.
Providing direct services to victims in underserved communities will be a critical part of
any victim advocacy program supported under this priority area. Applicants addressing a
priority area must identify underserved populations on campus and how the unique needs
of those communities would be addressed.
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Establish or strengthen comprehensive violence against women on campus
prevention programs.

Violence against women pervades college campuses in part because of social and cultura
norms that condone the use of power and control over women in intimate or physica
relationships. An effective prevention program should be designed to change the current
culture — a culture that supports violence against women by perpetuating myths about the
causes of sexua assault, domestic violence, dating violence, and stalking and by
reinforcing language, imagery, and stereotypes that degrade women. Effective prevention
programs are being designed under the Campus Program to challenge myths commonly
perpetuated about the causes of sexual assault, domestic violence, dating violence, and
stalking. Ongoing prevention programs must be developed in collaboration with campus
or community-based victim advocacy organizations and student groups and should convey
the following messages: sexual assault, domestic violence, dating violence, and stalking
are crimes that will not be tolerated on campus; violence against women is not the victim’'s
fault and is not caused by stress, anger, substance abuse, or poverty; and women on
campus have aright to physical and emotiona safety.

Prevention programs should educate the entire campus community about violence against
women, including students, staff, faculty, administrators, campus police and security,
housing authorities, clergy, and health care providers. Programs also should involve peer
leadership, reflect the diversity of the student body and be tailored to the target audience.
For example, athletes educated to understand the complex dynamics of violence against
women could present information to sports teams; fraternity or sorority members could
take leadership roles as peer counselors or as trainers conducting workshops for
fraternities and sororities; and student government representatives or leaders of faith
communities on campus could use their public positions to educate their constituents
about violence against women. Programs can be developed in collaboration with state and
local sexual assault and domestic violence programs and coalitions.

Establish or strengthen violence against women programs serving diver se or
traditionally under served populations on campus.

Survivors of domestic violence, stalking, or sexual assault from diverse communities,
including sexua orientation, frequently confront additional challenges when seeking
assistance. Victims with disabilities may struggle with obstacles, such as shelters that
cannot physically accommodate them or alack of interpreters. International students or
the spouses or partners of international students may face linguistic or cultural barriers to
obtaining services. They may be fearful because of their partners' threats to have them
deported if they seek help or because of prior experiences with law enforcement.
Likewise, victims from racid, ethnic, or religious minority groups may fear discrimination
when they attempt to obtain services, or they may be reluctant to use the criminal justice
system because of past experiences. They also may face community pressure not to
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pursue crimina charges because of fear of polarizing the campus along racia or other
lines.

Projects that will be supported in this category include meaningful collaborations with
members of diverse and underserved populations to develop appropriate programs -tailored
to their communities; training for campus police, security, victim services providers,
housing authorities, and administrators about the unique issues that confront victims from
underserved communities; enhancing services on campus or in the community for
underserved victims (e.g., hiring advocates with sign language skills for the campus rape
crisis center or ensuring access to interpreter services and culturally appropriate advocacy
services); and including representatives from diverse populations with expertise in violence
against women in leadership roles in the coordinated campus response to violence against
women. Projects supported in this priority area must be developed in partnership with
representatives from the communities to be served, must be community-driven, and must
be tailored to respond to the needs of those specific communities.

Establish or strengthen violence against women programs serving nontraditional
students.

Nontraditional students may face particular challenges in participating in violence against
women prevention programs or in obtaining access to services on campus. For instance,
commuting students or students who work during the day and take evening classes may
not be able to attend community education programs or support groups held in the
evening. Other students, such as older students or students who have children, may need
additional resources, such as transportation or daycare services, to attend victim advocacy
programs or pursue legal remedies.

Projects that address the unique circumstances of nontraditional students who are victims
of domestic violence, dating violence, sexua assault, or stalking could include enhancing
access to advocacy or lega services by providing nontraditional students with resources or
making services available in alocation or at atime that is convenient. Outreach programs
that provide information to nontraditional students by developing and distributing written
materids, incorporating information about violence against women into core curricula
courses, or conducting programs tailored to the needs of nontraditional students will be
considered for funding under this priority area.

Tribal colleges and universities

Executive Order 13021 reaffirms the specia relationship that exists between the federa
government and Native Americans by guaranteeing greater access to federal resources for
tribal colleges and universities. Tribal colleges and universities are those ingtitutions cited
in section 532 of the Equity in Educational Land-Grant Status Act of 1994 (7 U.S.C. 301
note), any other ingtitution that qualifies for funding under the Tribally Controlled
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Community College Assistance Act of 1978, (25 U.S.C. 1801 et seq.), and Navgo
Community College, authorized in the Navgjo Community College Assistance Act of
1978, Public Law 95-471, title Il (25 U.S.C. 640a note).

Tribal colleges and universities are encouraged to propose projects to address violence
against women on their campuses, drawing upon the unique characteristics of the
communities they serve. In addition, nontribal institutions of higher education are
encouraged to enter into respectful collaborative relationships or form consortia with tribal
colleges and universities.

# The development and implementation of coordinated initiatives to address stalking
0N Campuses.

Stalking generdly refers to harassing or threatening behavior that an individual engagesin
repeatedly, such as following a person, agppearing at a person's home or place of business,
making harassing phone calls, leaving written messages or objects, or vanddizing a
person's property. These actions may or may not be accompanied by a credible threat of
serious harm, and they may or may not be precursors to an assault. * Results from the
Nationa Violence Against Women Survey indicate that stalking is a much bigger problem
than previoudy assumed and should be treated as a major crimina justice and public health
concern.® In addition, the recent “Sexual Victimization of College Women” survey found
that 13.1 percent of female students in the sample group had been stalked within the
current academic year. °

Recent studies aso indicate that in the vast mgjority of stalking cases the victim and
perpetrator know each other and are usualy current or former intimates. In cases
involving intimates, the strong link between stalking and other forms of violence
perpetrated against the victim by the stalker suggests the need for comprehensive training
on the specific safety needs of stalking victims. ° Thus, ingtitutions of higher education
proposing to address stalking on their campuses should address the nexus between
intimate partner violence and stalking. Applicants are encouraged to propose projectsto
provide specialized victim services and case management, review and improve campus

"“Stalking and Domestic Violence: The Third Annual Report to Congress Under the
Violence Againg Women Act,” U.S. Department of Justice, Office of Justice Programs.
Washington, DC. July 1998, p. 5.

8 Ibid., pg. 59.
° Fisher, Bonnie., pg. 27
19 Stalking Report, supra note 8, pg. 59.
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D.

conduct codes, train campus law enforcement personnel on appropriate responses and
investigation strategies, educate students about the prevalence and incidence of stalking,
and provide coordinated campus- and community-based responses to ensure the safety of
victims. Applicants are encouraged to propose project activities that support an
aggressive response to stalking, including appropriate sanctions for offenders.

Activities That May Compromise Victim Safety

Victim-centered programming is critical to creating an effective response to violence against
women on campuses. Experience has shown that certain practices compromise victim safety and
minimize perpetrators crimina behavior. To enhance victim safety and hold perpetrators
accountable, applicants are discouraged from proposing any of the activities listed below:

#

Requiring victimsto report sexual assault, stalking, domestic violence, or dating
violence crimesto law enforcement or campusdisciplinary systemsor forcing
victimsto participatein criminal proceedings.

Institutions of higher education must give victims full information about criminal options
and sanctions, victims' rights, and access to the criminal and civil justice systems.
Ingtitutions also must facilitate victims' access to the crimind justice system and
encourage victims to report sexual assault, domestic violence, dating violence, and
stalking to local law enforcement. However, victims should not  be compelled to use these
systemsiif they are reluctant to do so. Some victims of sexua assault may fedl that
testifying in acrimina case would further traumatize them or interfere with their recovery.
Similarly, some victims of domestic violence or dating violence may be afraid to testify in
criminal court because their batterers have threatened to kill them or their family members.
In such cases, requiring victims to participate in the criminal case could jeopardize their
safety and further victimize them. Many jurisdictions have begun to use policies
permitting the state to pursue crimina charges against perpetrators without relying on
victim testimony.

Developing prevention programs that focus on victim behavior.

Prevention programs that focus on victim behavior reinforce the myth that victims
somehow provoke or cause the violence they experience. Such programs can create a
false sense of security among members of the campus community, who may believe that
their actions will guarantee their safety, for example, never waking alone at night or never
drinking alcohol. Prevention programs should focus instead on changing cultural norms
that sanction violence against women and on publicizing the consequences of perpetrating
violence against women on campus.

Offering per petrator s the option of entering diversion programsin lieu of
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administrative or criminal justice proceedings.

Diversion programs, such as those that put alleged offenders on academic probation rather
than conduct administrative hearings, are inappropriate. Diversion programs and
aternative dispositions -- whether conducted on campus or in the local criminal justice
system -- send a message to victims and perpetrators that violent crimes against women
are less serious than other violent crimes. Diversion programs also jeopardize victim
safety when they are relatively short, do not require that the offender’ s behavior be
monitored regularly, and fail to track offender behavior over time.

M ediation, alter nate dispute resolution, or joint counseling as a response to
domestic violence, sexual assault, dating violence or stalking.

Mediation implies that both parties are responsible for the perpetrator’ s violent behavior, a
message that blames victims and fails to hold offenders accountable for their crimes.
Mediation aso presumes that both parties have equal power and can negotiate a mutually
agreeable settlement. Where there is domestic violence, sexua assault, or stalking
behavior, however, one party has controlled the other through sexual, physical, emotional,
and/or economic abuse. Even the most skilled mediator or therapist cannot shift the
baance of power when one party has abused or assaulted the other, making mediation and
joint counseling dangerous and ineffective in such cases.

I ntervention or counseling programs that do not use the coer cive power of the
criminal justice system or campus proceedings to hold per petrators of sexual assault,
domestic violence, dating violence, and stalking accountable for their behavior.

Incarceration, probation, and men’s reeducation programs must be part of a graduated
range of sanctions imposed by the criminal justice system to hold perpetrators accountable
for changing their behavior. Programs that focus only on controlling anger and impulses,
addressing acohol and drug abuse, managing emotions, developing communication skills,
or dealing with stress are not designed to hold batterers accountable for using violence
against their intimate partners.

Procedures that impose sanctions against victims of domestic violence, dating
violence, sexual assault, or stalking.

Campus and criminal justice personne working with victims should prioritize victim
safety, recovery, and autonomy. This requires professionas to provide information to
victims about their options and then to respect the victims' decisions. Victims should not
be ordered to attend therapy or penalized for choosing not to testify in criminal cases.
These types of policies can endanger some victims and reinforce feelings of
disempowerment that many survivors experience as aresult of being victimized.
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| Application Content and Guidelines I

Under GMS, the SF-424 will be completed online; the project narrative, budget, and budget

narrative will be submitted online as attachments; and the Memorandum of Understanding,

Internal Memorandum of Agreement, Certification of Compliance with the Eligibility

Reguirements of the Grants to Reduce Violent Crimes Against Women on Campus Program

form, Certification of Intent to Comply with the Minimum Reguirements of the Grants to Reduce

Violent Crimes Against Women on Campus Program form, and L etter of Nonsupplanting will be

submitted online as “ Other Program Attachments® or faxed to OJP. A fully executed application,

for the purposes of this program, must include the following:

1.

Application for Federal Assistance(SF-424)

The SF-424 will be completed online through GMS. The Catalog of Federal Domestic

Assistance number for this Program is 16.525, and the title is Grants to Reduce Violent

Crimes Against Women on Campus (block 10). The federal cognizant audit agency and
fiscal year of the applicant organization should be listed in block 11 of the form.

Applicants must ensure that the authorizing officia, alternate contact, and legal name are
filled out correctly. For the Campus Program, the legal name is the name of the institution
of higher education under which the campus applies for funds and through which funds are
administered (for example, University of Green State, College of Cityville, etc.). Thelega
name should not be submitted as any of the following: University of Green State Women's
Center, College of Cityville Police Department, etc. The signing authority is an individual
authorized to accept grant funds on behaf of the ingtitution of higher education (perhaps
the director of the Office of Sponsored Programs, President of the institution, etc). If the
individua applying online is not the signing authority, that individual must list the
authorizing officia’ s name and contact information where appropriate.

Abstract (not to exceed 2 pages)

The abstract should provide a brief summary describing the proposed project and how it
would address the institution’s overall strategy to reduce violence against women on
campus. In no more than two pages, provide a succinct summary which answers the
following questions:

a Isthisanew or a continuation application?

b. Who would receive the award (is this a public or private institute of higher education)?

Isthis an Higtorically Black College or University, a predominantly Hispanic College or
University, a Tribal College, or awomen’s or men's college? How many students attend
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the institution? Is the institute located in a rural, urban or suburban area?

¢. Who will implement the project (identify all the partners —campus and community—
involved in the project)?

d. What activities will be undertaken with grant funds (include which priority areas are
being addressed)?

e. Who will benefit from the grant (specific population or community)?
Project Narrative

The project narrative may not exceed 15 double-spaced, typed pages on 8 ¥2x 11 inch
paper. Margins must not be less than 1 inch and type no smaller than 12 point and 12
characters per inch must be used. Applications that do not conform with these
requirements will not be forwarded for competitive review. The 15 page limit excludes
the forms, the abstract, and the appendices. Overal, the narrative should provide
sufficient detail to alow the reader to understand what would be accomplished, how it
would be accomplished, and who would accomplish it. Specifically, the program narrative
should include the following:

a. Need for the project (not to exceed three pages):

For New Applicants: This section should briefly describe the problem to be addressed;
describe existing efforts, if any, to respond to violence against women on campus,
including the extent of the authority of campus security personnel (e.g. are they sworn
officers? can they make arrests?); describe any existing policies, protocols, and guidelines
relating to violence against women on campus, including how thisinformation is
disseminated to students, faculty, staff, and administrators, how often it is updated, and
whether it was developed in collaboration with campus and/or community experts on
sexual assault, domestic violence, or stalking; include data, if available, demonstrating the
impact of the institution’s current and prior efforts to address the problem; describe how
perpetrators of violence against women are held accountable currently by the institution
(e.g. what sanctions are typically imposed in a campus disciplinary or crimind justice
proceeding?); clearly state why existing programs and efforts cannot meet current needs;
and outline how the target population would benefit from the proposed project. In
addition, applicants should describe the campus and community in which the project
would be implemented, including the demographics of the campus population, where the
campus is located (e.g. urban, suburban, or rural setting), and other demographic
information.

For Current Grantees: Provide an overview of goals and objectives implemented during
the initid project period, including specific information on project products devel oped,
number of persons trained (including number of hours of training provided to
representatives of campus law enforcement or department of public safety), number of
victims served, number of incoming students educated on violence against women, and the
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overal impact of the project on the campus community. In addition, applicants should
describe the campus and community in which the project has been implemented, including
the demographics of the campus population, where the campusis located (e.g. urban,
suburban, or rural setting), and other demographic information. This section aso should
include a discussion of continuing needs of the campus.

b. What will be done (not to exceed seven pages):

This section should detail the proposed project goas and objectives, describing the
specific tasks and activities necessary for accomplishing each and including a clearly
articulated time frame that identifies when activities would be accomplished. The goas
and objectives should be specifically related to the program purposes or priority areasto
be addressed and indicate how they would complement existing efforts, if any. Applicants
also should address how the 4 minimum requirements of the program would be met.

c. Who will implement the project (not to exceed one page):

All applicants must identify the agency/(ies) or office/(s) responsible for carrying out the
project. Proposals should identify the individuas who would be involved in developing
and implementing the project and outline their specific roles and responsibilities. The
proposed project director must have expertise in violence against women issues,
leadership experience, and adequate time to devote to the project to manage it effectively.

All applicants must identify the campus office or agency or consortium of offices or
agencies responsible for implementing the project. Applications submitted on behalf of a
consortium of offices within asingle institution of higher education or joint applications by
two or more eligible institutions of higher education must describe fully the relationship
among the various entities represented in the application. In aconsortium, -one institution
must be designated to recelve and administer grant funds and to manage and coordinate all
grant activities.

d. How success will be measured (not to exceed two pages):

In this section, all applicants must describe the criteriathat will be used to evauate the
project’s effectiveness. The proposal should explain how the evaluation would be
conducted to provide an objective assessment of the effectiveness or impact of the
services, policies, procedures, or training supported with grant funds. Applicants must
provide measurable goals and expected results from the use of grant funds. If appropriate,
the evaluation process should be designed to provide ongoing or periodic feedback on the
effectiveness or utility of particular programs, educationa efforts, or achievements, which
then could be further refined as aresult of the evaluation process. This evauation should
assess both quantitative and qualitative measures. The applicant should specifically
identify who will be responsible for conducting the evaluation. Periodic assessments may
be submitted as part of the semiannua progress report.
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e. The Products (not to exceed one page):

This section should describe the products that would be generated and how they could be
used to assist other ingtitutions in responding to violence against women on campuses.
Grantees will be required to submit all products, such as prevention materials, manuals,
policies, curricula, and forms, to the Violence Against Women Office for review and
approval prior to public release.

f. Related Projects (not to exceed one page):

To facilitate better coordination with the STOP Violence Against Women Formula Grants
Program and among other federa agencies, each applicant must show how the proposed
project would complement other initiatives supported with federal funds. Applicants are
required to provide the following information in the application:

1) A list of active federal grant awards (from DOJ or otherwise) already supporting this or
related efforts™ including the program/project title; the federal grantor agency; the federal
award amount; the official grant award number; and a brief description of its purpose.

2) Information on any pending application/(s) for federal money for this or related efforts.

3) How existing efforts would be coordinated with the funding sought through this
application.

4) How the proposed project complements the state’' s STOP Violence Against Women
Implementation Plan and Byrne Formula Grant Statewide Strategy (lists of STOP and
Byrne State agencies are in Appendices G and H, respectively). Note: Applications that do
not fall within the scope of these Statewide strategies will not be disqualified from the
review process.

4. Budget and Budget Narrative:

Each application must include a detailed budget and budget narrative for the project. The budget
must be substantiated, reasonable and cost-effective in relation to the proposed project. The

MRelated efforts is defined for these purposes as for:
. the same purpose (i.e., the proposed award would supplement, expand, complement, or continue
activities funded with other Federal grants);

. another phase or component of the same program/project (e.g., to implement a planning effort
funded by other Federal monies, or to provide a substance abuse treatment or education
component within acrimina justice project); and/or

. providing services of some kind (e.g., technical assistance, research, evaluation) to the
program/project described in this application.
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budget should provide the basis for the computation of all project-related costs. It should cover
the cost of all components of the project and clearly identify costs attributable to any project
evauation. There must be a clear link between the proposed activities in the narrative and the
proposed budget items.

Dueto limited funding, it is unlikely that OJP will make awards for new projects in excess of
$200,000, or $400,000 for new consortia projects. Applicants should carefully consider the
resources needed to successfully implement the project proposed and present a realistic budget
that accurately reflects project costs.

Match is not required for this grant program, but applicants are encouraged to maximize the
impact of Federa grant dollars by contributing to the costs of their projects. Supplemental
contributions may be cash, in-kind services, or a combination of both.  Any supplemental
contributions can be discussed in the project narrative, however, these contributions should not
be included in the budget or budget narrative. 1n addition, applicants are strongly urged to
demongtrate in their proposals how the project will be continued after grant funding expires.

All applicants must allocate funds ($36,000-$42,000 for proposals submitted by a
consortium of institutions of higher education and $18,000-$24,000 for proposals submitted
by individual institutions of higher education) for travel costs associated with technical
assistance and capacity-building activities, such as quarterly training institutes, site
consultations, and teleconfer ences sponsor ed by OJP-designated technical assistance
providers. Thisamount should beincluded in the"travel” category. Please provide an
estimated breakdown for this amount including the number of trips, number of travelers, airfare or
mileage, lodging, per diem, etc. (see Sample Budget in Appendix F). VAWO estimates that
grantees will attend 6 technical assistance events (with three or four people per event) at up to
$1,000 per person per trip during the 24 month grant period (see Sample Budget in Appendix F).

Applicants aso are urged to include fundsin their budgets to attend Financial Management
Training Seminars sponsored by the Office of the Comptroller, OJP. These seminarsinstruct
participants in the financial administration of OJP formula and discretionary grant programs. The
Office of Justice Programs estimates that attendance at this training event will cost approximately
$1,000 for one person.

A Budget Detail Worksheet isincluded in this package. Y ou will submit your budget and budget
narrative online; however, when preparing these items, please use the Budget Detail Worksheet as
aguide, including al the required budget categories, as needed. The budget should describe
clearly:

a the proposed amount and uses of grant funds over the grant period; and

b. how the amounts of the specific budget items were determined.
5. Memorandum of Under standing:

Each application must include a Memorandum of Understanding (MOU) with a community-based
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nonprofit, nongovernmental organization providing services to victims of violence against women,
such as arape crisis center or a battered women’s shelter and aloca criminal or civil justice
partner, such as law enforcement, prosecution, or the courts. The memorandum of understanding
must:

. identify the partners and provide a brief history of the collaborative relationship
among those partners, including when and under what circumstances the
relationship began and when each partner entered into the relationship;

. specify the extent of each party’s participation in developing the application;

. clearly state the roles and responsibilities each organization or agency would
assume to ensure the success of the proposed project;

. indicate approval of the proposed project budget by al signing parties, and

. describe the resources each partner would contribute to the project, either through
time, in-kind contributions, or grant funds (for example, office space, project staff,
training).

Letters of support may not be submitted in lieu of the memorandum of understanding. Applicants
should submit the MOU as one document with signatures from leadership representatives of each
community-based partner entity (See Sample Memorandum of Understanding in Appendix H). If
the applicant is proposing a consortia project, al institutions must sign the MOU. The absence of
an MOU that fully addresses all of the points described above will be deemed a deficiency of the
overall proposd.

After you have completed the SF-424 and attached the project narrative and budget wor ksheets
in GMSand received confirmation and an application number, please fax the MOU to
(202)354-4147, or if it is available electronically as a scanned document, please submit it on
GMSas“ Other Program Attachment” . Be sure to include your application number.

6. Internal Memorandum of Agreement Among Entities within an Institution of Higher
Education:

Each application must include as an attachment an internal memorandum of agreement (IMOA)
among participating partners within the ingtitution(s). This memorandum must:

. identify the partners and provide a brief history, if appropriate, of any past or
current collaborative relationship among partners, including when and under what
circumstances the relationship began and when each partner entered into the

relationship;
. specify the extent of each party’s participation in developing the application;
. clearly state the roles and responsibilities each partner would assume to ensure the

success of the proposed project;
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. indicate approval of the proposed project budget by al signing parties, and

. describe the resources each partner would contribute to the project, either through
time, in-kind contributions, or grant funds (for example, office space, project staff,
training).

L etters of support may not be submitted in lieu of the IMOA. Applicants should submit the
IMOA as one document with signatures from appropriate representatives of each campus-based
partner entity (e.g., Director of Athletics, Director of Women’'s Center, Chief of Campus Public
Safety, Dean of Students). If the applicant is proposing a consortia project, al ingtitutions must
sign the IMOA. The absence of an IMOA that fully addresses al of the points described above
will be deemed a deficiency of the overall proposal.

After you have completed the SF-424 and attached the project narrative and budget wor ksheets
in GMSand received confirmation and an application number, please fax the IMOA to

(202) 354-4147, or if it isavailable electronically as a scanned document, please submit it on
GMSas “ Other Program Attachment” . Be sure to include your application number.

7. Assurances (Form 4000/3) and Certifications Regarding L obbying; Debar ment,
Suspension, and Other Responsibility M atters; and Drug-Free Workplace
Requirements (Form 4061/6). Review the enclosed forms. Y ou will be agreeing to these
assurances and certifications when you submit your application online through the Grants
Management System. NOTE: If the authorizing official is not the individual submitting
the application in the GMS system, be sure the correct authorizing official information
has been entered.

8. Certification of Compliance with the Eligibility Requirements of the Grantsto
Reduce Violent Crimes Against Women on Campus Program- fax the signed form to
(202) 354-4147, or if it isavailable eectronicaly as a scanned document, submit on GMS
as " Other Program Attachment”. Be sure to reference your application number .

9. Certification of Intent to Comply with the Minimum Requirements of the Grantsto
Reduce Violent Crimes Against Women on Campus Program- fax the signed form to
(202) 354-4147, or if it isavailable eectronicaly as a scanned document, submit on GMS
as " Other Program Attachment”. Be sure to reference your application number.

10. Letter of Nonsupplanting A letter to the Assistant Attorney Genera of OJP certifying
that supplantation of non-Federal funds will not take place should a grant award be made
must be faxed to (202) 354-4147, or if it is available eectronically as a scanned document,
submit on GM S as “ Other Program Attachment”. Be sure to reference your application
number.

Application Submission Requirements

Applications must be submitted online via theOJP Grants M anagement System aswell as
sent to VAWO via overnight delivery. Pleaserefer to the" Quick-Start Guide" found in
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Appendix | to proceed with the online application process.

Applications must be received no later than 9:30 p.m. EST on April 30, 2002.

| Program Requirements I

Coordination with STOP Formula Grant Program and Other Federal Efforts

To ensure consistency in state goas for reducing violence against women, al applicants are
required to submit a copy of their applications to the state agency that administers the STOP
Formula Grant Program . In addition, applicants must indicate whether the proposed project falls
within the scope of the state’'s STOP and Byrne Formula Grant statewide strategies. Contact
information for STOP and Byrne State agencies can be found on the following Website:
http://www.0jp.usdoj.gov/state.htm

Violence Against Women Office Technical Assistance Program

Grant recipients must agree to work closely with staff from OJP' s Violence Against Women
Office and OJP s designated technical assistance contractors. Grant recipients will be asked to
identify project directors; advocates from campus and local victim service programs, campus and
community law enforcement and crimina justice agencies, campus administrators, faculty, and
staff; and other representatives from the campus community to participate in quarterly institutes,
workshops, and other technical assistance events. As participation in technical assistance events
often will involve out-of-state travel, gpplicants are required to include funds in the project budget
to support travel costs associated with these activities. Please see “Budget and Budget Narrative’
subsection of “Application Content”.) These funds are to be used only for OJP-designated
technical assistance unless otherwise approved by the Violence Against Women Office.

New applicants and current grantees must budget $18,000 - $24,000 for training and technical
assistance events (Consortia projects are required to budget $36,000 - $42,000 for this purpose).
This required amount should be included in the "travel" budget category. Please provide an
estimated breakdown for this amount (include the number of trips, number of travelers, airfare or
mileage, lodging, per diem, etc.).VAWO estimates that grantees will attend 6 technical assistance
events (4 people per event) at up to $1,400 per person per trip during the 24 month grant period
(see Sample Budget in Appendix F).
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Coordination with Nonpr ofit, Nongover nmental Victim Advocacy Programs

All applicants are required to enter into formal, respectful collaborations with nonprofit,
nongovernmental organizations serving victims of domestic violence, dating violence, sexual
assault, and stalking in the community where the campusis located. Advocates must be involved
in the development and implementation of the project and appropriate compensation must be
reflected in the budget. Applicants may consider setting aside funds to compensate local domestic
violence or sexual assault agency staff to conduct training for campus personnel, to participate in
the campus' s coordinated community response efforts, or to provide an advocate on campus. A
representative of a community-based victim advocacy or services organization must be a signatory
on the required Memorandum of Understanding.

In addition, victim services programs should meet al of the following criteriain order to be
eligible for funding:

1 Victim services programs must have, as one of their primary purposes, the provision of
services to victims of domestic violence, sexua assault, dating violence or stalking.

Experts view domestic violence as a pattern of coercive behavior that is used by one
person to gain power and control over a current or former intimate partner. This pattern
of behavior may include physical or sexual violence, emotional and psychological
intimidation, threats, verbal abuse, stalking, isolation and economic control. Applicants
should be aware that when victims of domestic violence flee from abuse, per petrators of
domestic violence frequently claim to be victims in order to locate their former victims,
punish them for leaving, or regain control over victims through legal proceedings.
Organizations that claim to assist victims but actually assist perpetratorsin regaining
control over victims are not eligible for support. Moreover, in cases of dual arrest or
cross allegations of abuse, projects must not provide victim services to the primary or
predominant aggressor .

2. Victim services programs must reflect (e.g. through mission statements, training for al
staff, etc.) an understanding that the violence perpetrated against victimsis grounded in a
abuse of power by offenders, reinforced through intimidation and coercion, and supported
by the legal system’ s traditiona response to domestic violence, dating violence, sexual
assault and stalking crimes.

Victim service programs must have this under standing because an inadequate response
to violent crimes may validate perpetrator conduct, compromise victim safety, discourage
social support for victims, and per petuate tolerance of the violence. In the context of
these norms, perpetrator conduct impedes the liberty and autonomy of victims, creates
fear of the perpetrator, causes physical and/or psychological injury, and limits the
victim's access to services. Victim service programs must recognize that the use of
violence and intimidation by offenders is a deliberate means to maintain control over
their victims.
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3. Victim services programs must address a demonstrated need in their communities by
providing services that promote the integrity and self sufficiency of victims, improve their
access to resources, and create options for victims seeking safety from perpetrator
violence.

A lack of services alone does not demonstrate the need for a particular programto be
funded. Rather, applicants should determine whether there is a demonstrated need for
the proposed services and whether the applicant would serve a significant number of
victims who do not otherwise have access to resources such as safe housing, economic
self sufficiency, advocacy and counseling, and culturally appropriate services. Services
must be designed to restore victim autonomy and liberty, for example, by assisting
victims when perpetrators have attempted to use financial and emotional intimidation
and control to prevent a student from obtaining a postsecondary education.

4, Victim services programs must not engage in activities that compromise victim safety.

Examples of activities that compromise victim safety include, but are not limited to:
mediation, alternative dispute resolution, couples counseling, or any other intervention
that implies that both parties are responsible for the perpetrator’s violence; failing to
respect victim autonomy and decision making; intervention or counseling programs for
perpetrators that do not use the coercive power of the criminal justice systemto hold
them accountable for their behavior, such as anger or stress management programs; and
providing perpetrators with confidential information about the whereabouts or activities
of victims or their families.

5. Campus victim services programs must consult and coordinate with nonprofit,
nongovernmental victim services programs including sexua assault and domestic violence
victim services programs.

Applicants must demonstrate that they have consulted and coordinated in a meaningful
way with sexual assault and domestic violence victim service programs or coalitions.

| Administrative Requirements I

Supplanting Prohibition

Federa funds must be used to supplement existing funds for program activities and may not
replace (supplant) nonfederal funds that have been appropriated for the same purpose. Potential
supplanting will be the subject of monitoring and audit. Violations can result in arange of
penalties, including suspension of future funds under this program, suspension or debarment from
federa grants, recoupment of monies provided under this grant, and civil and/or crimina
penalties.
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Protection of Human Subjects of OJP Funded Research and Statistical Activities

The Department of Justice (DOJ) isasignatory to the federa policy on protection of human
subjects of research, the "Common Rule." DOJs incorporation of the Common Ruleis set forth in
28 CFR Part 46 - Protection of Human Subjects, which requires that research involving human
subjects be submitted to an independent review board for approval and that informed consent
procedures be followed. The policies set forth in 28 CFR Part 46 apply to al research involving
human subjects conducted, supported, or otherwise subject to regulation by any federal
department or agency that has adopted the Common Rule. Federa funds may not be expended for
research involving human subjects unless the requirements of this policy have been satisfied, if the
research is not covered by an exemption set forth in 28 CFR section 46.101(b)(1).

The applicant must indicate whether the project or activity in its application includes research that
may involve human subjects, as defined in 28 CFR Part 46.

Since you are required to collect data in connection with this grant, you should be aware that
regulations, which are applicable when Office of Justice Program (OJP) funds are used, require
that, if you use OJP funds to collect, analyze, transfer, or otherwise use or dispose of
datalinformation that is identifiable to a private person, you must have policies and procedures for
maintaining the confidentiality of such datalinformation. 28 CFR Part 22 - "Confidentiaity of
|dentifiable Research and Statistical Information”. Confidentiality is required throughout the
information or data collection process and thereafter (collection of data through termination of the
project and disposition of the data) under the regulations. 1n addition, please be advised that each
applicant for OJP funds or support must submit a document called a " Privacy Certificate” in
connection with its grant application, if thereis aresearch or statistical project component of the
grant or contract, including a data collection activity, and information identifiable to a private
person will be (or isintended to be) collected. Please see 28 CFR section 22.23. For this
purpose, "private person” means any individual, partnership, corporation, association, public or
private organization, and includes an individual acting in his or her officid capacity. The
definition of "private person” does not include an agency or department of Federa, State, or loca
government, or any component or combination thereof. 28 CFR section 22.2 Thus, applicants
are advised to review the Part 22 confidentiality requirements, in particular, section 22.23, which
explains the exact information that needs to be included in an applicant's Privacy Certificate.

OJP Integrated Justice | nformation Systems I nitiative

OJP encourages the integration of information technology (IT) systems among all justice agencies
and across federd, state, and local jurisdictions. IT systems include automated information
systems used by each of the justice system components (law enforcement, courts, prosecution,
defense, corrections, and probation and parole) in their internal day-to-day businessand in
communicating with each other. To support and coordinate systems integration, OJP asked
governors to designate a state point of contact. OJP may require grantees who are using their
awards for information systems to communicate with the I'T point of contact in their states.

The name and address of your State IT Point of Contact can be obtained through our customer
service line at 1-800-421-6770 or Website: http://www.ojp.usdoj.gov.
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Assurances and Certifications

Assurances (Form 4000/3) and Certifications Regarding L obbying; Debar ment, Suspension,
and Other Responsibility M atters; and Drug-Free Workplace Requirements(Form 4061/6).
Review the enclosed formsin Appendices B and C. Y ou will be agreeing to these assurances and
certifications when you submit your application online through the Grants Management System.
NOTE: If the authorizing official is not the individual submitting the application in the GMS
system, be sure the correct authorizing official information has been entered.

Civil Rights Compliance: All recipients of federal grant funds are required to comply with
nondiscrimination requirements contained in federal laws. In the event that a court or
administrative agency makes afinding of discrimination on grounds of race, color, religion,
national origin, gender, disability, or age against arecipient of funds after a due process hearing,
the recipient must agree to forward a copy of the finding to the Office for Civil Rights of the OJP.
All applicants should consult the Assurances (Appendix B) required with the application for funds
to understand the applicable legal and administrative requirements.

Certification of Compliance with the Eligibility Requir ements of the Grantsto Reduce
Violent Crimes Against Women on Campus Program

All applicants are required to certify that they are in compliance with the following (see Appendix
D for certification form):

. Sec. 485 (f) of the Higher Education Act of 1965 as amended, which requires in part that
all ingtitutions of higher education collect crime statistics and security policies for their
respective campuses. The information must be compiled in an annual security report and
disseminated to all current students and employees, and, upon request, to any applicant for
enrollment or employment. The annual security report must contain information regarding
campus security policies and campus crime dtatistics. Sec. 485 (f) of the Higher Education
Act of 1965 (20 U.S.C. 1092) should be consulted for complete information about these
reporting requirements.

. Part E, Sec. 951 of the Higher Education Amendments [20 USC section 1232g(b)(6)],
which providesin part that institutions of higher education may disclose the fina results of
any disciplinary proceeding conducted by the institution against an alleged perpetrator of
any violent crime or a nonforcible sex offense if the institution determines as a result of the
disciplinary proceeding that the student committed a violation of the institution’s rules or
policies with respect to the offense. This disclosure may include the name of any other
student, such as avictim or witness, only with the written consent of that other student.

In the case of a consortia project, al institutions must sign this form to certify compliance. Please

note that while certification is required under this grant program, institutions of higher education
that receive federal funds are already required to comply with these provisions.

After you have completed the SF-424 and attached the project narrative and budget wor ksheets
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in GMS and received confirmation and an application number, please fax a signed Certification
of Compliance with the Eligibility Requirements of the Grants to Reduce Violent Crimes Against
Women on Campus Program form to (202) 354-4147. Be sureto reference your application
number.

Certification of Intent to Comply with the Minimum Requirements of the Grantsto
Reduce Violent Crimes Against Women on Campus Program

All ingtitutions must aso certify that the applicant meets the minimum requirements as outlined in
Project Scope, Section C in this gpplication kit. The minimum requirements are included in the
Certification of Intent to Comply with the Minimum Requirements of the Grants to Reduce
Violence Crimes Against WWomen on Campus Program form found in Appendix E.

After you have completed the SF-424 and attached the project narrative and budget wor ksheets
in GMSand received confirmation and an application number, please fax a signed Certification
of Intention of Comply with the Minimum Requirements of the Grants to Reduce Violent Crimes
Against Women on Campus Program form to (202) 354-4147. Be sure to reference your
application number.

Single Point of Contact Review

Executive Order 12372 requires applicants from state and local units of government or other
organizations providing services within a state to submit a copy of the application to the State
Single Point of Contact (SPOC), if one exists and if this program has been selected for review by
the state. Applicants must contact the state SPOC to determine if the program has been selected
for state review. The date that the application was sent to the SPOC or the reason such
submission is not required should be entered in block 16 on the Application for Federal
Assistance, SF-424. Y ou can find the listing of the State SPOC at the following web address:
http://mww.whitehouse.gove/omb/grants/spoc.html

| Grant Reporting Requirements I

| nfor mation Collection

Pursuant to section 826 (d)(3) of the Higher Education Amendments Act of 1998, the Attorney
General isrequired to submit annual reports to Congress on grants made under this program. The
annual report must include a statistical summary of the persons served, detailing the nature of the
victimization and providing data on age, sex, race, ethnicity, language, disability, and relationship
to offender. Ingtitutions of higher education selected for funding will be required to comply with
data collection efforts necessary for the completion of these reports.

Program Evaluation
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# Program Evaluation Initiatives

Asaspecial condition of any awards made under the Grants to Reduce Violent Crimes
Against Women on Campus Program, grantees will be required to cooperate with VAWO, other
Department of Justice components, and its designated contractors on officialy-sponsored
evauation initiatives.

NOTE: Projects to evauate existing programs addressing violence against women on
campuses cannot be funded through this solicitation.

# M easuring Performance and Effectiveness

There are three statutory requirements that require grantees to collect and maintain data
that measures the effectiveness of the funded project. Thefirstisthe Government Performance
and Results Act of 1993 (GPRA), which was enacted to increase Congressiona and
Administrative focus on the results from government programs and activities. At its Smplest,
GPRA asks "What are we getting for the money that we are spending?’ To make GPRA more
directly relevant for federa officias who manage grant programs, GPRA expands this question
into three: What is your program trying to achieve? How will its effectiveness be determined?
How isit actually doing?

The second and third requirements, found in the Higher Education Amendments of
1998 (HEA 1998) and VAW A 2000 specifically require the Attorney General to report to
Congress on the effectiveness of programs funded under the Campus Program. As aresult of
VAWA 2000, al grant recipients are now statutorily required to report on the effectiveness of
their programs, and the Attorney General must now report to Congress on the effectiveness of
each project. Therefore, grantees must collect and maintain data that measures the success of the
campus (or consortium's) current efforts to reduce violent crimes against women on campus.
Specificaly, OJP is seeking to illustrate the effectiveness of grant-supported activities, including
baseline information and post-project information that can demonstrate increased access to
servicesfor victims as aresult of the project.

Information that campuses must collect under the HEA 1998 and VAWA 2000 includes:

> A statistical summary of persons served, detailing the nature of the victimization, and
providing data on age, sex, race, ethnicity, language, disability, relationship to offender,
geographic distribution, and type of campus;

> The number of persons seeking services who could not be served, including reasons why
such victims could not be served, e.g. lack of resources, lack of staff expertise, etc.
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Other data of particular interest to OJP includes, but is not limited to:

> Number of victims who completed academic year studies after reporting domestic
violence, sexua assault, dating violence, and stalking crimes committed against them,
versus the number of victims who ended studies prematurely;

> Number of judicial board protocols revised in areas regarding response to violence against
women,

> Number of changes made in law enforcement evidence collection procedures for cases of
violence against women,

> Rate of expulsion of student perpetrators of domestic violence, sexua assault, dating

violence, or stalking;

> Number of incoming students who received training on violence against women iSsues,
including the number of hours of training;

> Number of trainings for campus law enforcement, including number of hours of training,
and number of officers trained;

> Number of trainings for members of campus disciplinary boards, including number of
hours of training, and number of members trained.

Financial Status Report

Financial status reports (SF 269-A) are due quarterly on the 45th day following the end of each
calendar quarter. A report must be submitted every quarter the award is active even if there has
been no financial activity during the reporting period. The fina report is due 120 days after the
end date of the award. Future awards and fund drawdowns will be withheld if the financia status
reports are delinquent.

Single Audit Report

Non-federal entities that expend $300,000 or more in Federal funds (from al sources including
pass-through subawards) in the organization’ s fiscal year shall have a single organization-wide
audit conducted in accordance with the provisions of OMB Circular A-133. The audit report is
due to the Federal Audit Clearinghouse not later than nine months after the end of the recipient’s
fiscal year.

Semiannual Progress Report

Grantees must submit semiannual progress reports within 30 days after the end of the reporting
periods, which are January 1 through June 30 and July 1 through December 31 for the life of the
award. The progress reports should describe activities during the reporting period and the status
or accomplishment of objectives of the award. A final report summarizing progress toward
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achieving the goals and objectives of the award, significant results, and any products developed
under the award, is due 120 days after the end date of the award. Report format will be provided
to the recipient by the OJP. Future awards and fund drawdowns may be withheld if the progress
reports are delinquent.

| Suspension or Termination of Funding I

OJP may suspend funding in whole or in part, terminate funding, or impose another sanction on a
recipient for the following reasons:

# Failure to comply substantially with the requirements or statutory objectives of the
Violence Against Women Act of 1994, the Higher Education Amendments of 1998, and
the Violence Against Women Act of 2000 program guidelines or other provisions of
federd law.

# Failure to make satisfactory progress toward the goals or strategies of this application.

# Failure to adhere to the requirements in the agreement, standard conditions, or specid
conditions.
# Implementing substantial project changes to the extent that, if originally submitted, the

application would not have been selected for funding.
# Filing afalse certification in this application or other report or document.
# Other good cause shown.
OJP will provide reasonable notice to the recipient of its intent to impose sanctions and will

attempt informally to resolve the problem. Hearing and appeal procedures will follow thosein
DOJregulations described in 28 CFR, Part 18.
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APPENDIX A I

Standard Application Form (SF-424)
and Instructions

(For Reference Only)



APPLICATION FOR

OMB Approval No. 0348-0043

FEDERAL ASSISTANCE 2. DATE SUBMITTED Applicant identifier
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State Application Identifier
Application Preapplication
[ Consiucton [ Consiucton 4. DATE RECEVED BY FEDERAL AGENCY | Federal Identifier
[J NonConstruction [ NonConstruction

5. APPLICANT INFORMATION

Legal Name:

Organizational Unit:

Address (give city, county, state and zip code):

application (give area code)

Name and telephone number of the person to be contacted on matters involving the

6. EMPLOYER IDENTIFICATION (EIN)

A. State

County

8. TYPE OF APPLICATION:
O New
If Revision, enter appropriate letter(s) in box(es):

A. Increase Award B. Decrease Award

D. Decrease Duration Other (specify):

D Continuation

O 0O

C. Increase Duration

. Municipal
Township
Interstate
Intermunicipal
. Special Disfrict

O Revision

OEIMDOm

ZErxe~xI

7 TYPE OF APPLICANT: (enter appropriate letter in box) [

Independent School Dist.
State Controlled Institution of Higher Leaming
Private Industry

. Indian Tribe

Individual

. Profit Organization

Other (specify):

9. NAME OF FEDERAL AGENCY:

10. CATALOG OF FEDERAL DOMESTIC
ASSISTANCE NUMBER:

TITLE:

12. AREAS AFFECTED BY PROJECT (dities, counties, slates, elc.):

11. DESCRIPTIVE TITLE OF APPLICANTS PROJECT:

13. PROPOSED PROJECT: 14, CONGRESSIONAL DISCRICTS OF:
Start Date Ending Date a, Applicant b. Project
15. ESTIMATED FUNDING: 16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESS?
a, Federal $ 00 a, YES, THIS PREAPPLICATION/APPLICATIN WAS MADE A VALABLE TO THE STATE
EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:
b. Applicant $ .00
Bia DATE
c. Stale $ 00
b. NO.[[] PROGRAM IS NOT COVERED BY E.O, 12372
d, Local S .00
[0 orR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVEW
e. Other $ .00
f. Program Income $ 00 17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?
g, TOTAL 3 0 |:| Yes If "Yes," attach an explanation. |:| No

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE DOCUMENT HAS BEEN DULY
AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED

a. Typed Name of Authorized Representative

b, Title

. Telephone number

d. Signature of Authorized Representative

e. Date Signed




Instructions for Completion of the Application for Federal Assistance (SF 424)

The Application for Federal Assistanceisa standard form used by most federal agencies. Thisform contains 18
different items which areto be completed before submission. All applications should include a completed and signed
SF 424.

Item | Instructions

1 Type of Submission: If thisproposal isnot for construction or building purposes, check the “Non-Construction” box in the
application section.

2 Date Submitted: Indicate the date you sent the application to OJP. The “ Application I dentifier” isthe number assigned by your
jurisdiction, if any, to track applications. If your jurisdiction does not assign an identifier number, leave this space blank.

3 Date Received by State: L eave blank. Thisitem iscompleted by the State single point of contact, if applicable.

4 Date Received by Federal Agency: Leave blank. Thisitem will be completed by OJP.

5 Applicant Information: The“Legal Name” isthe unit of government of the parent organization. For example, the primary or
parent organization of a law enforcement agency is the name of the city or township. Thusthe city or township should be entered
into the Legal Name box and the name of the law enfor cement agency would be entered into the Organizational Unit box.
Designate one person as the contact and include their telephone number. It isnot unusual for the name of the contact person to
differ from the authorized representativein Item 18 below.

6 Employer Identification Number: Each employer receives an employer identification number from the Internal Revenue
Service. Generally, thisnumber can be easily obtained from your agency’s accountant or comptroller.

7 Type of Applicant: Enter the appropriate letter in this space. If the applicant isrepresenting a consortium of agencies, specify
by checking Block N and entering “consortium”.

8 Type of Application: Check either “new” or “continuation”. Check “new”, if thiswill be your first award for the purpose
described in the application, even if the applicant hasreceived prior awards for other purposes. Check “continuation”, if the
project will continue activities of a project, including minor modifications, or implement the next phase of a project that was
begun under aprior award.

9 Name of Federal Agency: Typein the name of the awarding agency, “[insert agency name]”

10 Catalog of Federal Domestic Assistance Number: Thiswould be contained in the program announcement. The number for
this program would be [insert number].

11 Descriptive Title of Applicant’s Project: Typein the: (1) title of the program asit appearsin the solicitation or
announcement; (2) name of the cognizant Federal agency, ex. U.S. Department of Education; and (3) applicant’sfiscal year, i.e.
twelve month audit period, ex. 10/1/97 - 9/30/98.

12 Areas Affected by Project: Identify the geographic area(s) of the project. Indicate “ Statewide” or “National”, if applicable.

13 Proposed Project Dates: Fill in the proposed begin and end dates of the project. These dates may be adjusted by the Office of
Justice Programs when the award is made.

14 Congressional Districts: Fill in the Congressional Districtsin which the project will be located as well as the Congressional
District(s) the project will serve. Indicate “ Statewide” or “ National”, if applicable.

15 Estimated Funding: In line“a", enter the Federal funds requested, not to exceed the dollar amount allocated in the program
announcement. Indicate any other resour ces that will be available to the project and the sour ce of those fundson lines“b-f,” as
appropriate.

16 State Executive Order 12372: Some states require you to submit your application to a State “ Single Point of Contact” (SPOC)
to coordinate applications for Federal fundswithin the state. If your Staterequires a copy of your application, indicate the date
submitted. If a copy isnot required, indicate the reason. (Refer to the“ Administrative Requirements’ section of the program
announcement, for moreinformation.) The SPOC is not responsible for forwarding your application to the Federal awarding
agency.

17 Delinquent Federal Debt: This question applies to the applicant or ganization. Categories of debt include delinquent audit

allowances, loans, and taxes.
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Authorized Representative: Typein the name of the person legally authorized to enter into agreements on behalf of your
agency. The signature on the original application must be signed in blueink and/or stamped as “original” to help distinguish the
original from the photocopies.

APPENDIX B I

Assurances
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ASSURANCES

The Applicant hereby assures and certifies compliance with all Federal statutes, regulations, policies, guidelines and requirements, including OMB Circulars
No. A-21, A-110, A-122, A-128, A-87; E.O. 12372 and Uniform Administrative Requirementsfor Grantsand Cooperative Agreements—28 CFR, Part 66,
Common rule, that govern the application, acceptance and use of Federal fundsfor thisfederally-assisted project. Also the Applicant assuresand certifiesthat:

1. It possesses legal authority to apply for the grant; that aresolution, motion or
similar action has been duly adopted or passed as an official act of the
applicant’s gover ning body, authorizing the filing of the application,
including all under standings and assur ances contained therein, and directing
and authorizing the person identified asthe official representative of the
applicant to act in connection with the application and to provide such
additional information may be required.

2.1t will comply with reguirements of the provisions of the Uniform Relocation
Assistance and Real Property Acquisitions Act of 1970 (P.L. 91-646) which
providesfor fair and equitable treatment of persons displaced asaresult of
Federal and federally-assisted programs.

3.1t will comply with provisions of Federal law which limit certain political
activities of employees of a State or local unit of government whose principal
employment isin connection with an activity financed in whole or in part by
Federal grants. (5 USC 1501, et seq.)

4.1t will comply with the minimum wage and maximum hours provisions of the
Federal Fair Labor StandardsAct

5.1t will establish safeguardsto prohibit employees from using their positions
for apurposethat isor givesthe appearance of being motivated by a desire
for private gain for themselves or others, particularly those with whom they
have family, business, or other ties.

6.1t will give the sponsoring agency or the Comptroller General, through any
authorized representative, accessto and theright to examine all records,
books, papers, or documentsrelated to the grant.

7.1t will comply with all requirementsimposed by the Federal sponsoring
agency concer ning special requirements of law, program requirements, and
other administrative requirements.

8.1t will insurethat the facilities under its ownership, lease or supervision which
shall be utilized in the accomplishment of the project are not listed on the
Environmental Protection Agency’s (EPA) list of Violating Facilities and that
it will notify the Federal grantor agency of thereceipt of any communication
from the Director of the EPA Office of Federal Activitiesindicating that a
facility to be used in the project isunder consideration for listing by the EPA.

9.1t will comply with the flood insurance purchase requirements of Section
102(a) of the Flood Disaster Protection Act of 1973, Public Law 93-234, 87
Stat. 975, approved December 31, 1976, Section 102(a) requires, on and after
March 2, 1975, the pur chase of flood insurance in communities wher e such
insurance is available as a condition for thereceipt of any Federal financial
assistance for construction or acquisition purposes for usein any area that
has been identified by the Secretary of the Department of Housing and Urban
Development as an area having special flood hazards. The phrasgFederal
financial assistance” includes any form of loan, grant, guaranty, insurance
payment, rebate, subsidy, disaster assistanceloan or grant, or any other form
of direct or indirect Federal assistance.

OJP FORM 4000/3 (Rev. 1-93) PREVIOUSEDITIONS ARE OBSOLETE.
ATTACHMENT TO SF-424

O 1t will assist the Federal grantor agency in its compliance with Section 106 of
the National Historic Preservation Act of 1966 as amended (16 USC 470),
Executive Order 11593, and the Archeological and Historical Preservation
Act of 1966 (16 USC 569a-1 et seq.) by (a) consulting with the State Historic
Preservation Officer on the conduct of I nvestigations, as necessary, to
identify propertieslisted in or eligiblefor inclusion in the National Register
of Historic Placesthat are subject to adver se effects (see 36 CFR Part 800.8)
by the activity, and notifying the Federal grantor agency of the existence of
any such properties and by (b) complying with all requirements established
by the Federal grantor agency to avoid or mitigate adver se effects upon such
properties.

11.

12.

13.

14.

15.

16.

It will comply, and assur e the compliance of all its subgranteesand
contractors, with the applicable provisions of Title| of the Omnibus
Crime Control and Safe Streets Act of 1968, as amended, the Juvenile
Justice and Delinquency Prevention Act, or the Victimsof CrimeAct, as
appropriate; the provisions of the current edition of the Office of Justice
Programs Financial and Administrative Guide for Grants, M 7100.1; and
all other applicable Federal laws, orders, circulars, or regulations.

It will comply with the provisions of 28 CFR applicableto grantsand
cooper ative agreementsincluding Part 18, Administrative Review
Procedure; Part 20, Criminal Justice Information Systems; Part 22,
Confidentiality of | dentifiable Research and Statistical Information; Part
23, Criminal I ntelligence Systems Operating Policies; Part 30,
Intergover nmental Review of Department of Justice Programs and
Activities; Part 42, Nondiscrimination/Equal Employment Opportunity
Policiesand Procedures; Part 61, Proceduresfor | mplementing the
National Environmental Policy Act; Part 63, Floodplain M anagement and
Wetland Protection Procedures; and Federal laws or regulations
applicableto Federal Assistance Programs.

It will comply, and all its contractorswill comply, with the non-
discrimination requirements of the Omnibus Crime Control and Safe
Streets Act of 1968, as amended, 42 USC 3789(d), or Victimsof CrimeAct
(asappropriate); Title VI of the Civil Rights Act of 1964, as amended;
Section 504 of the Rehabilitation Act of 1973, asamended; Subtitle A,
Titlell of the Americans with Disabilities Act (ADA) (1990); Title1X of
the Education Amendments of 1972; the Age Discrimination Act of 1975;
Department of Justice Non-Discrimination Regulations, 28 CFR Part 42,
SubpartsC,D,E, and G; and Department of Justice regulationson
disability discrimination, 28 CFR Part 35 and Part 39.

In theevent a Federal or State court or Federal or State administrative
agency makes a finding of discrimination after a due process hearing on
the grounds of race, color, religion, national origin, sex, or disability
against a recipient of funds, the recipient will forward a copy of thefinding
to the Officefor Civil Rights, Office of Justice Programs.

It will provide an Equal Employment Opportunity Program if required to
maintain one, where the application isfor $500,000 or more.

It will comply with the provisions of the Coastal Barrier Resour ces Act
(P.L.97-348) dated October 19, 1982 (16 USC 3501 et seq.) which
prohibitsthe expenditur e of most new Federal fundswithin the units of the
Coastal Barrier Resources System..



APPENDIX C I

Certifications Regar ding L obbying; Debar ment, Suspension, and Other
Responsibility M atters; and Drug-free Wor kplace Requirements

(For Reference Only)



U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUGFREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to

attest. Applicants should also review the instructions for certification included in the regulations before completing this
form. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, "New
Restrictions on Lobbying™ and 28 CFR Part 67, "Government-wide Debarment and Suspension (Nonprocurement) and
Governmen-twide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material
representation of fact upon which reliance will be placed when the Department of Justice determines to award the

covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 28 CFR Part 69, for persons entering into a grant or
cooperative agreement over $100,000, as defined at 28 CFR Part 69,
the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be paid, by or
on behalf of the undersigned, to any person for influencing or
attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in con-nection with the making of
any Federal grant, the entering into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of
any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid
or will be paid to any person for influencing or at-tempting to influence
an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal grant or cooperative
agreement, the undersigned shall complete and submit Standard Form
LLL, "Disclosure of Lobbying Activities," in accordance with its
instructions;

(c) The undersigned shall require that the language of this certification
be included in the award documents for all subawards at all tiers
(including subgrants, contracts under grants and cooperative
agreements, and subcontracts) and that all sub-recipients shall certify
and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and Suspension,
and implemented at 28 CFR Part 67, for prospective participants in
primary covered transactions, as defined at 28 CFR Part 67, Section
67.510, -

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment,
declared ineligible, sentenced to a denial of Federal benefits by a
State or Federal court, or voluntarily excluded from covered
transactions by any Federal department or agency;

(b) Have not within a threeyear period preceding this application been
convicted of or had a civil judgement rendered against them for
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local)

transaction or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

{c) Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

(d) Have not within a three year period preceding this application had
one or more public transactions (Federal, State, or local) terminated
for cause or default; and

B. Where the applicant is unable to certify to any of the statements in
this certification, he or she shall attach an explanation to this
application.

3. DRUGFREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the DrugFree Workplace Act of 1988, and implemented
at 28 CFR Part 67, Subpart F, for grantees, as defined at 28 CFR Part
67, Sections 67.615 and 67.620 —

A. The applicant certifies that it will or will continue to provide a drug-
free workplace by:

(a) Publishing a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a
controlled substance is prohibited in the grantee's workplace and
specifying the actions that will be taken against employees for
violation of such prohibition;

(b) Establishing an ongoing drugfree awareness program to inform
employees about —

(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drugfree workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for drug
abuse violations occurring in the workplace;

{c) Making it a requirement that each employee to be engaged in the
performance of the grant be given a copy af the statement required by
paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a)
that, as a condition of employment under the grant, the employee will-




(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation
of a criminal drug statue occurring in the workplace no later than five
calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after
receiving notice under subparagraph (d)(2) from an employee or
otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to:
Department of Justice, Office of Justice Programs, ATTN: Contro|
Desk, 633 Indiana Avenue, N.W., Washington, D.C. 20531, Notice shall
include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of
receiving notice under subparagraph (d)(2), with respect to any
employee who is so convicted —

(1) Taking appropriate personnel action against such an employee, up
to and including termination, consistent with the requirements of the
Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes bya
Federal, State, or local health, law enforcement, or other appropriate
agency;

{g) Making a good faith effort to continue to maintain a drug-free
warkplace through implementation of paragraphs (a), (b), (c), (d), {e),
and ().

B. The grantee may insert in the space provided below the site(s) for
the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Check O if there are workplaces on file that are not identified here,

Section 67, 630 of the regulations provides that a grantee that is a State
may elect to make one certification in each Federal fiscal year. A copy of
which should be included with each application for Department of Justice
funding. States and State agencies may elect to use OJP Form 4061/7.

Check O if the State has elected to complete OJP Form 4061/7.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at
28 CFR Part 67, Subpart F, for grantees, as defined at 28 CFR Part 67;
Sections 67.615 and 67.620 —

A. As a condition of the grant, | certify that | will not engage in the
unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance in conducting any activity with the grant; and

B. If convicted of a criminal drug offense resulting from a violation
occurring during the conduct of any grant activity, | will report the
conviction, in writing, within 10 calendar days of the conviction, to:
Department of Justice, Office of Justice Programs, ATTN: Control Desk,
633 Indiana Avenue, N.W., Washington, D.C. 20531.

As the duly authorized representative of the applicant, | hereby certify that the applicant will comply with the above certifications,

1. Grantee Name and Address:

2. Application Number and/or Project Name

3. Grantee IRS/Vendor Number

4. Typed Name and Title of Authorized Representative

5. Signature

6. Date




Approved by OMB

0348-0046
DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U,S.C. 1352
(See reverse for public burden disclosure)
1. Type of Federal Action: 2. Status of Federal Action: 3. Report type:
a. contract a. bid/offer/application a, initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post award For Material Change Only:
d. load
e. load guarantee year ———— Quarter
f. loan insurance date of last report
4, Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:
0 Prime [0 Subawardee
Tier , if known
Congressional District , if known: Congressional District , if known:
6. Federal Department/Agency: 7. Federal Program Name/Description:
CDFA Number, if applicable:
8. Federal Action Number, if known: 9. Award Amount, if known:
$
10. a. Name and Address of Lobbying Entity b. Individuals Performing Services
(if individual, last name, first name, M) (including address if different from No. 10a)
(last name, first name, Ml)
11. Information requested through this form is authorized by title
31 U.S.C. section 1352, This disclosure of lobbying activities is Signature:
a material representation of the fact upon which reliance was 9 e:
placed by the tier above when this transaction was made or Print N R
entered into. This disclosure is required pursuant to 31 U.5.C. rn ame:
1352, This information will be reported to the Congress semi- .
annually and will be available for public inspection, Any person Title:
who fails to file the required disclosure shall be subject to a
civil penalty of not less than $10,000 and not more than . .
$100,000 for each such failure. Telephone No.: Date:

Authorized for Local Reproduction
Standard Form =LLL

Federal Use Only:




INSTRUCTIONSFOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

Thisdisclosure form shall be completed by thereporting entity. whether subawardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or a material changeto a previousfiling, pursuant to title 31 U.S.C.
section 1352. Thefiling of a form isrequired for each payment or agreement to make payment to any lobbying entity for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congressin connection with a Federal action. Usethe SF-LLL-A
Continuation Sheet for additional information if the space on the form isinadequate. Complete all itemsthat apply for
both the initial filing and material change report. Refer to the implementing guidance published by the Office of

M anagement and Budget for additional information.

1. ldentifying the type of covered Federal action for which lobbying activity isand/or has been secured to influence
the outcome of a covered Federal action.

O

Identify the status of the covered Federal action.

w

Identify the appropriate classification of thisreport. If thisisa follow-up report caused by a material change to
the information previously reported, enter the year and quarter in which the change occurred. Enter the date
of the last previously submitted report by thisreporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designatesif it is, or expectsto be, a
primeor subaward recipient. I dentify thetier of subawardee, e.g., the first subwardee of the primeisthe 1st
tier. Subawardsinclude but are not limited to subcontracts, subgrants and contract awards under grants.

o

If the organization filing thereport | n item 4 checks" subawardee", then enter the full name, address, city,
state and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United States
Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooper ative agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the
contract, grant or loan award number; the application/proposal control number assigned by the Federal
agency). Include prefixes, e.g., " RFP-DE-90-001" .

9. For acovered Federal action wherethere hasbeen an award or loan commitment for the prime entity identified
initem4or 5.

10. (a) Enter thefull name, address, city, state and zip code of the lobbying entity engaged by the reporting entity
identified in item 4 to influence the covered Federal action.

(b) Enter thefull names of the individual(s) performing services, and include full address if different from 10
(a). Enter Last Name, First Name, and Middle Initial (M1)>

11. Thecertifying official shall sign and date the form, print hisher name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response including time for
reviewing instructions, sear ching existing data sour ces, gathering and maintaining the data needed, and completing and
reviewing the collection of information. Send commentsregarding the burden estimate or any other aspect of this collection of
information, including suggestionsfor reducing thisburden, to the Office of M anagement and Budget, Paperwork Reduction
Project (0348-0046); Washington, D.C. 20503.




APPENDIX D I

Certification of Compliance with the Eligibility Requirements of the
Grantsto Reduce Violent Crimes Against Women on Campus Program

(Fax signed form to 202-354-4147)



U.S. Department of Justice
Office of Justice Programs
Violence Against Women Office

Certification of Compliance with the Eligibility Requirements
of Grantsto Reduce Violent Crimes Against Women on Campus Program

All applicants must certify that they arein compliance with the digibility
requirementslisted below. Applicantsshould refer to 28 CFR Part 90 and the
statutes cited below for further detail regarding these certifications.

» Sec. 826 (3) of the Higher Education Amendments of 1998, which states that

“No ingtitution of higher education shall be eligible for a grant under this
section unless such institution isin compliance with the requirements of
section 485 (f) of the Higher Education Act of 1965.”

Sec. 485 (f) of the Higher Education Act of 1965, codified at 20 U.S.C.
1092(f), asamended requiresin part that all institutions of higher education
collect crime statistics and security policiesfor their respective campuses.
Theinformation must be compiled in an annual security report and
disseminated to all current students and employees, and, upon request, to
any applicant for enrollment or employment. The annual security report
must contain information regarding campus security policies and campus
crime statistics. Sec. 485 (f) of the Higher Education Act of 1965 as
amended should be consulted for complete information about these
reporting requirements.

» Each applicant must certify that the requirements of 20 U.S.C. 1232 g(b)(6),
asamended are being met. Thissection providesin part that institutions of
higher education may disclose the final results of any disciplinary
proceeding conducted by theinstitution against an alleged per petrator of
any violent crime or a nonforcible sex offense if the institution determines
asaresult of thedisciplinary proceeding that the student committed a

44



violation of theinstitution’srules or policies with respect to the offense.
This disclosure may include the name of any other student, such asavictim
or witness, only with the written consent of that other student.

Signature on thisform certifiesthat the applicant is qualified to receive the
funds and providesfor compliance with relevant requirements of Sec. 826
(©)(3) of the Higher Education Amendments of 1998 and 28 CFR Part 90. The
certification shall be treated asa material representation of fact.

Astheduly authorized representative of the applicant, | hereby certify that the
applicant will comply with the above certifications.

Typed Name of Authorized Representative Title

Signature of Authorized Representative Date Signed

Agency Name



APPENDIX E I

Certification of Intent to Comply with the Minimum Requirements of
the Grantsto Reduce Violent Crimes Against Women on Campus
Program

(Fax signed form to 202-354-4147)



U.S. Department of Justice
Office of Justice Programs
Violence Against Women Office

Certification of Intent to Comply with the Minimum Requirements
of Grantsto Reduce Violent Crimes Against Women on Campus Program

All applicants must certify that they intend to comply with the minimum requirements of
the Grantsto Reduce Violent Crimes Against Women on Campus Program. The applicant
certifiesthat the project proposed will:

» Create a coordinated community response to violence against women.
» Establish a mandatory prevention and education program about violence against
women for all incoming students, working in collaboration with campus and

community-based victim advocacy or ganizations.

» Train campus policeto respond effectively in sexual assault, domestic violence,
dating violence, and stalking cases.

» Establish or strengthen programsto train members of campus disciplinary boardsto

respond effectively to charges of violence against women.

Astheduly authorized representative of the applicant, | hereby certify that the applicant
will comply with the above certifications.

Typed Name of Authorized Representative Title

Signature of Authorized Representative Date Signed

Agency Name



APPENDIX F I

Budget Detail Worksheet and Sample Budget



OMB Approval No. 1121-
0188
Expires 5-98 (Rev. 12/97)

Budget Detail Worksheet

Purpose: The Budget Detail Worksheet may be used asa guideto assist you in the
preparation of the budget and budget narrative. Y ou may submit the budget and
budget narrative using thisform or in the format of your choice (plain sheets, your
own form, or a variation of thisform). However, all required information (including
the budget narrative) must be provided. Any category of expense not applicableto
your budget may be deleted.

A. Personnel - List each position by title and name of employee, if available.
Show the annual salary rate and the per centage of time to be devoted to the
project. Compensation paid for employees engaged in grant activities must
be consistent with that paid for similar work within the applicant
organization.

Name/Position Computation Cost

TOTAL

B. Fringe Benefits - Fringe benefits should be based on actual known costs or an
established formula. Fringe benefits are for the personne listed in budget
category (A) and only for the percentage of time devoted to the project.
Fringe benefits on overtime hours are limited to FICA, Workman’s
Compensation, and Unemployment Compensation.

Name/Position Computation Cost _

TOTAL

Total Personnd & Fringe Benefits



C. Travel - Itemize travel expenses of project personnel by purpose (e.g., staff to
training, field interviews, advisory group meeting, etc.). Show the basis of
computation (e.g., four peopleto 2- day training at $X airfare, $X lodging,
$X subsistence). In training projects, travel and mealsfor trainees should be
listed separately. Show the number of trainees and unit costs involved,
| dentify the location of travel, if known. Indicate sour ce of Travel Policies
applied, Applicant or Federal Travel Regulations.

Purpose of Travel L ocation [tem Computation Cost

TOTAL

D. Equipment - List non-expendable itemsthat areto be purchased (Note:
Organization’s own capitalization policy for classification of equipment
should be used). Expendable items should be included in the “ Supplies’
category. Applicants should analyze the cost benefits of purchasing versus
leasing equipment, especially high cost items and those subject to rapid
technical advances. Rented or leased equipment costs should belisted in the
" Contractual” category. Explain how the equipment is necessary for the
success of the project. Attach a narrative describing the procurement method
to be used.

g

Computation Cost

TOTAL

E. Supplies- List items by type (office supplies, postage, training materials,
copying paper, and other expendable items such as books, hand held tape
recorders) and show the basisfor computation. Generally, suppliesinclude
any materialsthat are expendable or consumed during the cour se of the
project.

Supply Items Computation Cost



TOTAL

F. Construction - Asarule, construction costs are not allowable. In some cases,
minor repairsor renovations may be allowable. Consult with the program
office before budgeting fundsin this category.

Purpose Description of Work Cost
TOTAL
E. Consultantsg/Contracts - Indicate whether applicant’s formal, written

Procurement Policy or the Federal Acquisition Regulations are followed.

Consultant Fees: For each consultant enter the name, if known, serviceto be
provided, hourly or daily fee (8-hour day), and estimated time on the project.
Consultant feesin excess of $450 per day require additional justification and prior
approval from OJP.

Name of Consultant Service Provided Computation Cost

Subtotal

Consultant Expenses: List all expensesto be paid from the grant to the individual
consultant in addition to their fees(i.e., travel, meals, lodging etc.)

ltem L ocation Computation Cost
Subtotal
TOTAL

Contracts. Provide a description of the product or servicesto be procured by
contract and an estimate of the cost. Applicants are encouraged to promote free and
open competition in awarding contracts. A separate justification must be provided
for sole source contractsin excess of $100,000.

[tem Cost



F. Other Costs- List items (e.g., rent, reproduction, telephone, janitorial or
security services, and investigative or confidential funds) by major type and
the basis of the computation. For example, provide the squar e footage and
the cost per squarefoot for rent, and provide a monthly rental cost and how
many monthsto rent.

Description Computation Cost
TOTAL

Indirect Costs - Indirect costs are allowed only if the applicant hasa
Federally approved indirect cost rate. A copy of therate approval, (afully
executed, negotiated agreement), must be attached. If the applicant does not
have an approved rate, one can be requested by contacting the applicant’s
cognizant Federal agency, which will review all documentation and approve
aratefor the applicant organization, or if the applicant’s accounting system
permits, costs may be allocated in the direct costs categories.

Description Computation Cost

TOTAL



Budget Summary - When you have completed the budget wor ksheet, transfer the
totalsfor each category to the spaces below. Compute the total direct costs and the
total project costs. Indicate the amount of Federal requested and the amount of non-
Federal fundsthat will support the project.

Budget Category Amount

A. Personnd
B. Fringe Benefits
C. Traved
D. Equipment
E. Supplies
F. Construction
G. Consultants/Contracts
H. Other
Total Direct Costs
|. Indirect Costs

TOTAL PROJECT COSTS

Federal Request

Non-Federal Amount



SAMPLE

Budget Detail Worksheet

Purpose: The Budget Detail Worksheet may be used asa guideto assist you in the
preparation of the budget and budget narrative. Y ou may submit the budget and
budget narrative using thisform or in the format of your choice (plain sheets, your
own form, or a variation of thisform). However, all required information (including
the budget narrative) must be provided. Any category of expense not applicableto

your budget may be deleted.

(Example assumes an 24 month budget period)

A. Personnel - List each position by title and name of employeg, if available. Show
the annual salary rate and the per centage of timeto be devoted to the project.
Compensation paid for employees engaged in grant activities must be consistent
with that paid for similar work within the applicant or ganization.

Name/Position Computation Cost
I nvestigator ($40,000 x 100% x 2) $80,000
2 advocates ($40,000 x 100% x 2 X 2) $160,000
Administrative Assistant ($30,000 x 50% x 1) $15,000

$255,000

Theinvestigator and the advocates will be assigned exclusively to the campus violence against
women unit at the University of USA Department of Public Safety Office. The half-time secretary
will preparereports and provide other support to the unit; this position isfunded for one year only.

TOTAL $255,000



B. Fringe Benefits - Fringe benefits should be based on actual known costs or an
established formula. Fringe benefits are for the personnel listed in budget category
(A) and only for the percentage of time devoted to the project. Fringe benefits on
overtime hoursare limited to FICA, Workman’s Compensation, and Unemployment
Compensation.

Name/Position Computation Cost _
Employer’s FICA $255,000 x 7.65% $19,508
Retirement $255,000 x 6% $15,300
Health Insurance $255,000 x 12% $30,600
Workman’s Compensation $255,000 x 1% $2,550
Unemployment Compensation $255,000x 1% $2,550

TOTAL $70,508

C. Travel - Itemize travel expenses of project personnel by purpose (e.g., staff to
training, field interviews, advisory group meeting, etc.). Show the basis of
computation (e.g., Six peopleto 3-day training at $X airfare, $X lodging, $X
subsistence). In training projects, travel and mealsfor trainees should belisted
separately. Show the number of trainees and unit costsinvolved, | dentify the
location of travel, if known. Indicate source of Travel Policies applied, Applicant or
Federal Travel Regulations.

Purposeof Travel L ocation ltem Computation Cost
OJP-TA Unknown  Airfare ($600 x 3 people x 6 trips)
$10,800
Hotel ($100/night x 3 nightsx 3
peoplex 6trips)  $5,400
Meals ($50/day x 4 days x 3 people
X 6 trips) $3,600

Ground Transportation
(%50 per trip x 3 people x 6 trips)
$ 900

TOTAL _$20,700




D. Equipment -List non-expendableitemsthat areto be purchased (Note:
Organization’s own capitalization policy for classification of equipment should be
used). Expendable items should beincluded in the” Supplies’ category. Applicants
should analyze the cost benefits of purchasing versus leasing equipment, especially
high cost items and those subject to rapid technical advances. Rented or leased
equipment costs should belisted in the” Contractual” category. Explain how the
equipment isnecessary for the success of the project. Attach a narrative describing
the procurement method to be used.

ltem Computation Cost
3 - Pentium |11 Processor ($2,000x 3) $6,000
Video Camera $1,000

The computerswill be used by the investigator and the advocates to analyze case
and intelligence information. The camera will be used for investigative and crime
scene work.

TOTAL $7,000

E. Supplies- List items by type (office supplies, postage, training materials, copying
paper, and expendable items such as books, hand held tape recorders) and show the
basisfor computation. Generally, suppliesinclude any materialsthat are
expendable or consumed during the cour se of the project.

Supply Items Computation Cost

Office Supplies ($50/mo x 24 mo) $1,200
Postage ($20/mo x 24 mo) $480
Training M aterials ($2/set x 500 sets) $1,000

Office supplies and postage are needed for general operation of the program.
Training materials will be developed and used by the advocates to train department
of public safety officers how to respond to violence against women crimes.

TOTAL $2,680




F. Construction - Asarule, construction costs are not allowable. In some cases,
minor repairsor renovations may be allowable, Consult with the program office
before budgeting fundsin this category.

Purpose Description of Work Cost

TOTAL _$0

G. Consultantsg/Contracts - Indicate whether applicant’s formal, written
Procurement Policy or the Federal Acquisition Regulations are followed.

Consultant Fees: For each consultant enter the name, if known, serviceto be
provided, hourly or daily fee (8-hour day), and estimated time on the project.
Consultant feesin excess of $450 per day require additional justification and prior
approval from OJP.

Name of Consultant Service Provided Computation Cost

Jane Doe Domestic Violence Trainer ($150/day x 30 days)
$4,500

Jane Doe, Domestic Violence Trainer, will be hired, as needed, to assist with the
education of thedepartment of public safety officers, advocates, disciplinary board
members and resident advisors. Jane Doe will also advise on the development of the
training sessionsfor all incoming students.

Subtotal $4,500

Consultant Expenses: List all expensesto be paid from the grant to the individual
consultant in addition to their fees(i.e., travel, meals, lodging etc.)

ltem L ocation Computation Cost
Airfare San Diego $400 x 6 trips $2,400
Hotel and Meals ($100/day x 30 days) $3,000

Jane Doe is expected to make up to 6 tripsto provide training and technical
assistance to the project.

Subtotal __ $5.400



Contracts. Provide a description of the product or servicesto be procured by
contract and an estimate of the cost, Applicants are encouraged to promote free and
open competition in awarding contracts. A separate justification must be provided
for sole source contractsin excess of $100,000.

Item Cost.
Not applicable
Subtotal _ $0

TOTAL __$9,900

H. Other Costs- List items (e.g., rent, reproduction, telephone, janitorial or security
services, and investigative or confidential funds) by major type and the basis of the
computation. For example, provide the squar e footage and the cost per squar e foot
for rent, and provide a monthly rental cost and how many monthsto rent.

Description Computation Cost
Telephone ($100/mo. x 24) $ 2,400
Printing/Reproduction ($75/mo. x 24) $ 1,800
Renovation Add walls $2000

Therenovations are needed to create a space within the existing program office to
allow advocates to meet confidentially with victims.

TOTAL _$6,200

I. Indirect Costs - Indirect costs are allowed only if the applicant has a Federally
approved indirect cost rate. A copy of therate approval, ( afully executed,
negotiated agreement), must be attached. If the applicant does not have an
approved rate, one can be requested by contacting the applicant’s cognizant Feder al
agency, which will review all documentation and approve arate for the applicant
organization, or if the applicant’s accounting system per mits, costs may be allocated
in the direct costs categories.

Description Computation Cost
No indirect cost isrequested.

TOTAL _-0O-




Budget Summary - When you have completed the budget wor ksheet, transfer the
totalsfor each category to the spaces below. Compute the total direct costs and the
total project costs. Indicate the amount of Federal requested and the amount of non-
Federal fundsthat will support the project.

Budget Category Amount
A. Personn€ $ 255,000
B. Fringe Benefits $ 70,508
C. Traved $ 20,700
D. Equipment $ 7,000
E. Supplies $ 2680
F. Construction $ 0
G. Consultants/Contracts $ 9900
H. Other $ 6,200

Total Direct Costs $ 371,988
|. Indirect Costs $ 0

TOTAL PROJECT COSTS $ 371,988
Federal Request $ 371,988

Non-Federal Amount

A
$



APPENDIX G I

Non-Binding L etter of Intent



L etter of Intent

Attn: Eileen Kelley

Fax: (202)354-4121

Dear OJP's Violence Against Women Office:

I intend to apply for fundsunder the FY 2002 Grantsto Reduce Violent Crimes Against Women on
Campus Program.

Name

Title

Date:

Ingtitution of Higher Education:

Address;

City/State/Zip

Phone:

Fax:




APPENDIX H I

Sample M emorandum of Under standing



Memorandum of Understanding

Anywhere Campus Violence Prevention Project
and

L ocal Victim Service Provider and Criminal Justice Agencies

Anywhere Campus Violence Prevention Project (CVPP) will direct an initiative to:

1) Expand victim services, with a focus on improving service delivery for under served
communities on campus.

2) Conduct trainings on violence against women issues for law enfor cement, faculty,
students and staff.

3) Increase outreach to nontraditional students and to international students on campus.

4) Improve methods of communication between local and campus law enfor cement and
victim service providersto ensure a coordinated community response to violence
against women on campus.

The below signatories will work in close conjunction with the proposed project and its staff
in any manner that will help ensure its effective implementation throughout all relevant
areas of campus life and activities. They agree to follow mutually agreed-upon

protocols responding to victims of sexual assault, domestic violence, and stalking, who are
students, staff, or faculty of Anywhere Campus. They commit to working together to
ensur e the success of the project. Member s of this coordinated community response to
violence against women ar e dedicated to an ongoing evaluation of our servicesand to
expanding member ship to include r epresentatives from constituency groupsthat work to
provide servicesto under represented communities. Representatives of each group met
threetimesto discuss each entity’s goalsin the development of thisproject. All signatories
have reviewed and approved the proposed budget.

L ocal Rape Crisis Center (LRCC) has collaborated with CVPP since 1994 in providing
training to the community. They have offered cross-consultation to our program, and have
shared pertinent information, statistics, and educational materials. They have also
participated in professional training to law enfor cement, the community and each other’s
staff and volunteers. LRCC and CVPP are committed to working together to ensure
seamless service delivery to victims who live on- or off-campus. They will continue to make
their services available to members of the campus community. They are also committed to
working toward identifying barriersthat victims from under served communities facein
obtaining assistance, and in establishing coordinated, sensitive assistance to such victims.
Through this subcontract, LRCC will work with CVPP to ensure that victimsreceive
comprehensive assistance.



Campus M edical Emergency Department (CM ED) has been involved for ten yearsin
providing training to the campus community. They have participated with CVPP as part
of a County Sexual Assault Response Team, and have provided evidentiary exams for
sexual assault victimswho ar e students, staff, or faculty of the university. They have
committed their support to our proposal and will continueto provide joint trainingswith
CVPP to the campus community on violence against women.

The County Sheriff’s Department has worked with CVPP since 1996 in providing training
to law enfor cement officersregarding sexual assault and relationship violence. The CVPP
providestraining two times per year to members of the County Sexual Assault Response
Team. The Sheriff’s Department has agreed to refer sexual assault, dating violence,
domestic violence, and stalking victims who are students or staff of the university to CVPP
for crisisintervention and advocacy. They will provide consultation with CVPP, and the
CVPP will provide the Sheriff's Department with educational materials and professional
training on violence against women issues.

The Center for International Students (CIS) isa campus community organization that
began collaboration with the CVPP in 1998. The CISwill provide training to CVPP staff
to ensure cultural sensitivity and the elimination of barriersto victim service provision
through CVPP. The CIS, CVPP and the LRCC will work collaboratively to ensurethat
international students and staff that live both on- and off-campus are provided
comprehensive services. The CIS and the CVPP will also increase outreach to international
students on campus about services available to victims of sexual assault, domestic violence,
dating violence, and stalking. Elements of outreach include trainings conducted at the
center and distribution of informational brochures and flyersregarding services available
to victims.

Director, Director,

Anywhere Campus Violence Prevention Campus Medical Emergency Department
Project

Executive Director, Dean of Under graduate Students,

Local Rape Crisis Center Anywhere Campus

Police Chief, Director,

Campus Police Department Center for International Students

Police Chief, Director,

County Sheriff’s Department Campus Women’s Center



APPENDIX | .

Quick Start GuidetoUsingGM S



Quick-Start Guide to Using the Office of Justice Programs
Online Grants M anagement System

4 Step 1. Using your established Internet account,* go to
www.0j p.usdoj.gov/fundopps.htm. An online GM S Application Procedures
Handbook is available on this page, and you may link directly to OJP’s Grants
M anagement System (GM S), which will provide online " help" screens.

4 Step 2. Select " Logon to the Grants Management System (GM S)" to apply for OJP
grant funding.

4 Step 3. If you have never used GM S click on " New User ? Register Here" and follow
the on-screen instructionsto register with GM S, After registration, you will
receive confirmation through email that you are eligible to submit an
application. Confirmation may take up to one week.

If you arenot a new user and havea GM S password, click on “Login.” [f your
password has expired, you will receive an “ Authentication Error” or
“Unauthorized User” message. In thiscase, click on “Having L ogin
Problems?” for assistance in updating your password.

Please Note: Applicants must ensurethat the information for the authorizing
official and alternate contact isentered correctly. Theauthorizing official is
the individual authorized to accept grant fundsin your organization (e.g.,
University President, Director of Sponsored Programs). If theindividual
applying onlineis not the signing authority, that individual must list the
authorizing official’s name and contact infor mation where appropriate.

¢ Step 4. To submit your application online, complete the on-screen SF-424/Application
for Federal Assistance and attach and upload your budget narrative (which
should include your budget detail), program narrative, and other program
attachmentsin either word processing or spreadsheet files. (Note: You must
attach and upload documentsin all three of these sectionsin order to submit
your application. If you do not have any “Other Program Attachments’, you
may attach a blank document.) After submission, you will receive confirmation
through email that VAWO hasreceived your application and you will be given
an application number for futurereference. Documentsthat cannot be
submitted electronically through GM S (e.g., MOU, IMOA, certification of
intent to comply with minimum requirements, nonsupplantation letter,
certification of eligibility) must be faxed (202) 354-4147. You must include your
GM S application number and the program title of the VAWO program to which
you are applying (* Grants to Reduce Violent Crimes Against WWomen on
Campus’) on all materials submitted by fax.

*1f you have any questions about GM S or need technical assistance with applying online,
contact the GM S Hotline at 1-888-549-9901.



